Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
« where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
+ where the higher of gross income or gross expenditure was £25,000
or less but that:
« are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

+ The Annual Internal Audit Report is completed by the authority's internal auditor.
« Sections 1 and 2 are to be completed and approved by the authority.
+ Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, oris
requesting a limited assurance review, must return to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Return Sections 1 and 2, together with

» & bank reconciliation as at 31 March 2020

- an explanation of any significant year on year variances in the accounting statements
« natification of the commencement date of the period for the exercise of public rights

- Annual Internal Audit Report 2018/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible wabsite:

Before 1 July 2020 authorities must publish:

« Natice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

. Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

+ Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2020 authorities must publish:

« Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governarnice and Accotntabilty Retum constiutes the annual retum referred 1o in the Accounts and Audit Regulations 201
Throughout, the words “extermal auditor” hiave the sarm meaning mmm‘hiiieMaMMﬁtﬂagﬂaﬂﬂm

“for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014,

Annual Governance and Accountability Return 2019/20 Part 3 Page 1 of 6

Local Councils, Intemal Drainage Boards and other Smaller Autharities”




Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide™ which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the extarnal auditor,

Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty).
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recammence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.

Use the checkiist provided below o review the Annual Governance and Accountability Return for completeness
before retuming it to the external auditor by email or post (not both) no later than 30 June 2020.

Do not send the external auditor any information not specifically raquested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority halds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank recanciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practifioners' Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the peried for the exercise of public rights and the name and address of the extemnal auditor befare
1 July 2020,

Completion checklist — NO answers mean you may not have met reguirsments

All =ections Have all highlighted boxes have been com pleted?

Has all additional information reguested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Haveall highlighted boxes been completed by the intamal auditor and explanations provided?

Section 1 For any statement to which the response is 'na’, has an explanation been published?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval mesting?

Has an axplanation of significant vanations from last year to this year been putlished?
Has the bank reconciliation as at 31 March 2020 been reconciled to Box 87

Has ar explanation of any difference between Box 7 and Box B been provided?

Sections 1and 2 Trust funds — have all disclosures been made if the authority as & body corporate is 8
sole managing trustee? NB: do not sand trust accounting statements unless reqiested,

- Governanse and Accountability for Smalter Authorities i England — a Practitioners’ Guide (6 FIopet practices
A be downloadad from wew.nalc, goviuk or fom wwadaorguk
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Annual Internal Audit Report 2019/20

KINGTON TOWN COUNCIL

Thig authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, paym ents were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arangements to manage thesa.

[. The precept or rates requirement resulted from an adeguate budgetary process, progress against
the budget was regularly monitored; and resarves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptiy
banked: and VIAT was appropriately accounted for. ] | [

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was ' ! /
approved and VAT appropriately accounted for. y

. Salaries o employses and allowances to members wera paid in accordance with this autharity’'s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurale and properly maintained.

I. Periodic and year-end bank account reconciliations were property carried out

J. Accounfing statements prepared during the year were prepared on the comect accounting basis
(receipts and payments of inseme sad-spenditure), agreed lo the cash book, supported by an /\

B '!L_ xig

all~

sdequate audit trall from underlying records and where appropriate debtors and creditors were
property recorded.
K. IF the authority certified itself as exempt from a limited assurance review in 2018/18, it metthe ]
exemption criteria and correctly declared itself exampl. (If the suthority had a limiled sssurance /

review of ifs 20168/19 AGAR lick “nol coversd’)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Reg ulations. ‘/.

‘H. {For lecal councils only)
Trust funds (including charitable) — The council met its responsibililies as a trustee.

For any other rick areas idenlified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
Mame of person who carned out the internal audit

A A SSuaAl &h
L Tone Z820

Date(s) internal audit undertaken

¢ SuwvE Zero g

Signature of person who
carried outthe internal audit

Date

“If he response is 'no’ you must includs £ otelto diate the implications and aciion being taken 1o address any weakness in control
identified (ad sheets iFneeded). e e LS e :

~ote: Ifthe response Is

state whert the mm&-m@rmmmmmamaﬂdwwim

next planned, o, if coverage s net requ rad, fie annial intemal audit report rmust explain why nat (add separate sheets if needed).
Page 3 of 6
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

KINGTON TOWN COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. Wiz have put in place armangements for effective financial i prepared s aceounting stalements In accordance

management during the yaar, and far the preparation of with the Accounis and Audlf Reguiafions
the accounting statements, 4

2 We mantained an adequata systsm of intarnal gantrol made proper arangements and acocepted responsibility
including measures designed to prevent and detect fraud \/" for safeguarding the public monesy and resOUrces in
and corrupbion and revigwed its effectiveness, its charge.

3. We took all reasonable stepsto assure ourseles has only done whal it has the legal power o diy and hag
ihat there are no mattars of achmal or potential complied with Proper Practices in dofing so.

non-campiiance with laws, regulations arvd Proper
Practices that could have a significant financial affect
on the ability of this authority to canduct its

buginess or manage (s finances.

4. \We provided propsr opportunity during the year for during the yaar gave all persons interested the opporiunity (o
tne exercise of eleciors' rights in accordance with the .,// inspect and ask questions abaut this authority's accounls.
requirements of the Accounts and Audit Regulations.

5. W camned out an assessment of the risks facing this considerad and documented the financial and offrer risks it
authenty and took appropriate steps 1o manags thosa faces and desif with them propenly.
rigks, including the introduction of intemal controls andior
gxtemal insurance cover where required.

£, We maintsined throughout the year an agaquate and

arranged for a compelent person, ingependent of the financial
affective system af intemal 2u dit of the accounting conlrels and procedures, fo give an abjeclive view on whather
records and contral systems. intermal controls mest the needs of this smaller autharty

W
7. Wi= took appropriate action on all matiers raised \/ responded o maltars brought 1o its atention by intemal and

in reports from internal and extemal audit. extemal audit

8. We considersd whather any litigation, l@bilities or disclosed everything it should have about its business activity
comenitments, events or ransactions, oocuming eithar during the year including svents taking place affer the year
during of afier the year-end, have & financial impact on gnd If relavant
this authonty and, where appropriaie, have included them
in the accounting statements.

8. {For local counils enly) Trust funds including has met all of its responsibilties where, as a body
charitabla. In our capacity as the sole managing campovate. ft s a sofe managing trustes of a local
trustee we dischargad our sccountability frust or frusts

respansibilities for the fund{=Vassets, including
financial reporting and, if required, Iindependent
axamination or audit

“Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

I - R Q u *’QQ

and recorded as minute reference. Chairman

Fo- oa(dyz=s ciati —_ TS

Other information required by the Transparency Codes (not part of Annual Govemance Statement)
Authaority web address

VWV KINGTONTOWNCOUNCIL.GOV.UK
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Section 2 — Accounting Statements 2019/20 for

KINGTON TOWN COUNCIL

1. Balznces brought ; Total balances and reserves &t the beginning of the year
farward 78,455 75.564 | as recorded in the financial records. Value must agree (o
Box 7 of previous year
2. (+) Precept or Rates and Total amount of precept (or for IDBs rafes and levies}
Levies 90,000 103,000/ received or receivable in the year. Exclude any grants
| received.
3. (+) Total other recaipts d Total income or receipis a5 racorded in the cashbook less
20,852 31 788| the precept or rates/levies received (line 2). Inciude any
grants recaived.
4, (-) Staff costs Total expenditure or payments made fo and an behalf
of all employees. Include Gross salaries and wages,
3?'5']-9 38,846 employars NI contrbulions, employars pension
cantributions, gratuities and severance payranis.

5. (-} Loan inte resticapital Total expenditure or paymenis of capital and infarest
repayments 0 0| made during the year on the authosily’s borrowings (If any).

6. (-) All other payments Total expendifure ar paymenis a5 recorded in fhe cash-

76,134 59,011 book less staff costs (iine 4) and loan interest/capital
rapayments (ling 5)
7. (=) Balances carried Total balances and reserves al the end of the year. Must
L_ﬁ:rr-.w.aanci 75,564 102,496 equal (1+2+3) - (4+5+6).

8. Total value of cash and | The sum of all current and deposit bank accounts, cash

short term investments 75.564 102,496| holdings and short term invesiments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus The value of all the properdy the authority owns — it is made
long term investments 266,700 266,700| up of all its fixed assets and long term investments a5 at
and assets 37 March.

10. Tatal borrowings The oulstanding capital balance as at 31 March of all [oans

0 0! from third parties (including PWLB). B

The Council, s a body corporate, acls 83 sale trustes for
and is responsible for mansging Trust funds or assels.

N.B, The figures in the aocounting statemants above do
not include any Trust fransactions.

11. (For Loca! Councils Orily) Disclosure note
re Trust funds (including charilabla)

| cerify that for the year ended 31 March 2020 the Accounting | | confirm that these Accounting Statements wers
Statements in this Annual fovernance and Accountability approved by this authority on this date:

Retum have been red on either a receipts and paymenms 2

ar income and axpﬁgﬁure basis following the guidance in D'qf Cs?/ A
Governance and Accaountability for Smaller Authorities —a
Practitioners’ Guide to Proper Practices and present fairly as recorded in minute reference:
the financial position of this authority.

Signed by Respansible Financial Officer before being Fo-cb2(e)—2=

presenied to the autharity for approval
Signed by Chairman of the mesting whare the Accounting
Siatements were approved ;
@5/ =y / =T S Q L.._? L._/uQJ—

Daie
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Section 3 — External Auditor Report and Certificate 2019/20

In respect of KINGTON TOWN COUNCIL

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of interal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

. summarises the accounting records for the year ended 31 March 2020; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General
(see note below). Qur work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

(Excepi for the matiers reported below)® an the basis of our review of Sectons 1 and 2 of the Annual Govemanss and Azcountability Return, in
sur opinion the information in Sections 1 and 2 of the Annual Govamance and Accourtaility Return is in accordance with Proper Practicas and
ni other mattars have coms o our attentian giving causs for concam that relevant legizlation and regulatory requirements have nol besn met.
(*delste as approprate].

{continue on a separate sheet if required)

Other matters not affecting our opnion which we draw 1o the attention of the authority:

(continue on a separate shest if required)

3 External auditor certificate 201 9/20

We certify/do not certify” that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020.

*We do not o=ty complelion bacause:

External Auditor Name

External Audito Data

Annual Governance and Accountability Return 2019/20 Part 3 Page 6 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities™




Annual Governance and Accountability Return 2019-20
Addendum — Coronavirus Emergency Regulation changes

The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020

Owing to the increasing impact of COVID19 MHCLG has made amended
Regulations which extend the statutory audit deadlines for 2019-20 only for
all Category 2 smaller authorities (town and parish councils, parish meetings,
internal drainage boards and cther authorities).

 The requirement for the public inspection period to include the first 10 working
days of July has been removed

« |Instead, smaller authorities must commence the public inspection period on or
before 1 September 2020

« The AGAR must be approved and published by 31 August 2020 at the latest or
may be approved earlier, wherever possible.

This means that the period for the exercise of public rights can now be held any
time after the approval of the accounts and AGAR as long as it is commenced
on 1 September at the latest.

Authorities should publish the dates of their public inspection period. If this is
significantly earlier or later than in previous years they should inform the public
through their websites (where available) of the reasons why they are departing
from normal practice for 2020.

« The publication date for final, audited, accounts will move from 30 September
to 30 November 2020 for all local authorities.

This is the date by which the Part 3 AGAR Sections 1, 2 and 3 including the
completed External Auditor Report and Certificate must be published.

This does not apply to an authority that has certified itself as exempt and submitted
a Certificate of Exemption to the external auditor.

The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility
of Local Authority and Police and Crime Panel Meetings) (England and Wales)
Regulations 2020

In relation to the meetings needed to approve the accounts and AGAR, MHCLG has
made separate Regulations to enable meetings to be held remotely, and to hold and
alter the frequency and occurrence of meetings without the need for further notice.

The provisions for remote meetings apply to all authorities EXCEPT Parish Meetings
who must hold a public meeting and approve the AGAR before 31 August.

Separate changes to allow remote meetings apply to Internal Drainage Boards.

Annual Governance and Accountability Return 2019-20 Addendum — Coronavirus Emergency Regulation changes



KINGTON TOWN COUNCIL

Kington Town Council, The Old Police Station,

Market Hall Street, Kington, HR5 3DP ' QUALITY
Tel No. 01544 239098 TOWN
Email detk@kingtontowncouncil.gov.uk COUNCIL

Web Site www . kington gov.uk

KINGTON TOWN COUNCIL
Financial Year ended 31.3.2020
Supplementary Information

Annual Governance and Accountability Return 2019/20
Section 1, hox 4

During the summer of 2018, Kington Town Council did not comply with Regulation 14 of the Accounts
and Audit Regulations 2015 in that it failed to make proper provision during the year for the exercise of
public rights since the period for the exercise of public rights was less than 30 consecutive working days
in length as a result of a miscalculation of the number of working days. As a result, the Town Council has

answered “no” in respect of box 4.

The Clerk has now been retrained in the definition of working days with regard to these regulations.

Town Clerk
Elizabeth Kelso, PSLCC



KINGTON TOWN COUNCIL
NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020
Local Audit and Accountability Act 2014 Sections 25, 26 and 27

The Accounts and Audit Regulations 2015 (Sl 2015/234)
The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (S| 2020/404)

B NOTICE NOTES

1. Date of announcement: Friday 28" August 2020 {a) Insert date af placing of the notice
which must be not less than 1 day before

the date in () below

2. Each year the smaller authority’s Annual Govemnance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As ithas yetio be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2020, these documents will be available
on reasonable notice by application to: (b) insed name, posiion  and
() Mrs. E. Kelso, Town Clerk, Kington Town Council. The Old Police Station, ﬂﬁﬁ:‘fgﬁ‘pﬂﬁpﬁagﬂbﬁi i
Warket Hall Street, Kington, HRS 30P. other ﬂ;FS{Jﬂ: ta which éﬂ'ﬂf parson may
Tel 01544 239098 or mobile 07483 914 485 apply to inspect the accounts

Email: c1erk@I-:ingtonmwncnuncil.gw.uk

(c) Insert date, which must be at least 1

commencing on (c) __Tuesday 1 September 2020 day afer the date of announcemerit in (a)
rg on (o) ay sbove and at least 30 working days

and ending on (d) ___Monday 12 October 2020 D tha date appointad in (d) below

3. Local govemment electors and their representatives also have: (#) The inspection pericd between (c)

and (d) must be 30 working days

« The opportunity to guestion the appointed auditor about the accounting | inclusive and mmust start on or bafore 1
records; and September 2020

s The rightto make an objection which concems a matter in respect of which
the appointed auditor could sither make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given 10 the auditor and a copy sent to the
smaller authority.

The appointed auditor ean be contacted at the address in pa ragraph 4 below for
this purpose hetween the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAD’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD
{ﬁba@Ekf-lllﬂle'ahn.mmj

5. This announcement is made by (e) Mrs. E. Kelso, Town Clerk {2) Insert name and pogition of person
placing the notice — this person must be
the responeible financial officer for the
| smaller authority




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and igther’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act,
the Accounts and Audit Regulations 2015 and the Accounts and Audit (Coronavirus) {Amendment)
Regulations 2020 also cover the duties, responsibilities and rights of smaller authorities, other

organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an inferested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have 10 pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the ac counting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating o those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, in spect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6) — (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day pericd, called the
‘period for the exercise of public rights', during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. Legislative changes have been made as a result of the restrictions
imposed by the Coronavirus for the 2019/20 reporting year which mean that there is no
requirement for a common period for public rights. The period for the exercise of public rights
must however commence on or before 1 September 2020. The adveriisement must set out the dates
of the period for the exercise of public rights, how you can communicate to the smaller authority that
you wish to inspect the accounting records and related documents, the name and address of the auditor,
and the relevant legislation that governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is bome by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can guestion the external
auditor about the accounting records.

The law limits the time available for you formally to ask guestions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The



advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here
means formally asking guestions under the Act. You can ask someone to represent you when asking
the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, 50 you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor guestions is limited. The external
auditor can only answer ‘what’ guestions, not ‘why' questions. The pxternal auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant 1o an itern
in the accounting records. remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the acceunting records and asked your questions of the smaller authority. Now you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern arising from the smaller authority's finances. A local government elector
can ask the external auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest. You must tell the external
auditor which specific item in the accounts you object to and why you think the item is untawful, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make it unlawful. To object to the accounts you must write 10 the external auditor stating you want to
make an objection, including the information and evidence below and you must send 2 copy to the
smaller authority. The notice must include:

confirmation that you are an elector in the smaller authority's area;
why you are objecting o the accounts and the facts on which you rely,
details of any item in the accou nts that you think is unlawful; and

details of any matter about which you think the external auditor should make a public interest
report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountability Act 2014,

A final word

You may not use this ‘right to object’ to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens' Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. In deciding whether to take your objection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an ohiection already considered. If you appeal to the courts against
an auditor's decision not to apply to the courts for a declaration that an item of account is unlawful, you
will have to pay for the action yourself.

y . G If you wish to contact your authority's appointed
For more detailed guidance an puic rights and external auditor please write to the address in

the special powers of auditors, copies of the : oy
it o ; . paragraph 4 of the Notice of Public Rights and
publication Local authority accounts: A guide to Publication of Unaudited “Apnual Governance &

your rights are available from the NAOQ website. | . ntability Return.




Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must agre
column headed "Year ending 31 March 20xx” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts are pre|
and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as nega

Name of smaller authority: [Kington Town Council (HE 0087) I
County area (local councils and parish mestings only): [Herefordshire A

Financial year ending 31 March 2020

Prepared by (Name and Role): [Liz Kelso, Town Clerk/RFO B
Date: 31/03/2020
£ £
Balance per bank statements as at 31/3/20
20298517 36,545.50
20335108 2.370.73
20374143 63,579.31

102,495.54

Less: any unpresented cheques as at 31/3120 -

Net balances as at 31/3/20 (Box 8) 102,495.54
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Contact details

Name of smaller authority: K‘NGTON TOWN GOUNC|L

County Area (local councils and

please complete this form and send it back to us with the A

parish mestings only} HEREFORDSHIRE

GAR or exemption certificate

[ Clerk/RFO (Main contact) — see below | Chair
Name Mrs. E. Kelso Clir. R. Widdowson
Address Kington Town Council 17 Victoria Road
The Old Police Station Kington
Market Hall Strest Herefordshire
Kington HR5 IBX
Herefordshire
HRS 3DP
Daytime
telephone D1544 239098 01544 231387
number
Mobile 07958 980582
telephone 07483 914485
number
Email address
clerk@kirlgpntawncuunﬂguv.uk Gumpol2@icloud.com J

Please note ihat due to
Preferred contact is yia email or

the Coronavirus, the Clerk is currently working from home.
via mobile number 07483 914 485



