Members of the Council you are
HKELEEIE,E hereby summoned to attend a meeting of

Kington Town Council
to be held on Monday 5* June 2023 at 7.00pm

at The Old Police Station, Market Hall Street, Kington HRS 3DP
for the purpose of transacting the following business,

Agenda

To receive apologies for absence, declarations of interest and requests for dispensation
To confirm the Minutes of the meeting held on 15™ May 2023
3. Public participation:
a) To receive the police report
B) To receive the Ward Councillors Report
c} To receive questions from members of the public present
4, Mayor's Report
Clerk’s Report
B. Financial Matters
a) To approve payments as now due, as attached
b} To note the report of the Internal auditor for the year ended 31* March 2023 and
agree any actions arising there from
) To note and accept the receipts and payments account for the year ended 31%
March 2023
d} To consider and agree the Annual Governance Statement for the year ended 31%
March 2023
e} To consider and agree the Annual Accounting Statement for the year ended 31%
March 2023
fl To note arrangements for the exercise of electors rights for year ended 31.3.2023
g} Update on Festivals and Events Grant available from Herefordshire Council under the
Shared Prosperity Fund

.

U

7. Transport Study: To note and agree responses to consultation forming the Transport
Study being carried out on behalf of Herefordshire Council

8. To consider proposal for the purchase and installation of a plague for Fly, Walking Dog
of Kington

9. To agree additions to membership of committees as attached

10.  To consider request for support for installation of children's play area in Garden Close
11.  To note reports from Committees:

a) Planning Committee held 17 April 2023

b} Services Committee scheduled for 17 April 2022 was not held
12. information only item: Reports from councillors



13.  Items for the next agenda and date and time of next meeting
14 To consider the resolution that due to the commercially sensitive nature of the business
of the next agenda item, that members of the public and press be excluded from the
following agenda items in accordance with the provisions of the Public Bodies
(Admission to Meetings) Act 1960 (3)
15.  Kington Market Hall
a) Update on discussions for a licence to occupy the Market Hall and revision of the
Market Operators Licence
b} To confirm delegation of authority to continue discussions with Herefordshire
Council on this matter

Bsued by

Liz Kelsa, Clerk, Kington Town Council

Ted: 01544 2300098 or mobile; 07483914485
Email: clerk@kingtontowncouncil.gov. uk
30.5.7023

Members of the public are welcome to attend meetings of the Town Council and may, at the
discretion of the Chairman, speak on some agenda items. For further information en council
procedures please speak to the clerk.

In the interests of the heaith and well being of councillors, staff and members of the public in
at tendance, please do not attend this meeting if you are unwell whether or not you have
tested positive for covid,



i

KINGTON

HEREFORDSHIRE

Kington Town Council

The Old Police Station, Market Hall Street, Kington HRS 3DP
Telephone 01544 239098 Mobile: 07483 914 485
email: clerk@kingtontowncouncil.gov.uk

Minutes of the Annual Town Council Meeting held on

Monday 15" May 2023 at the Old Police Station,
Market Hall Street, Kington

MEMEBERS PRESENT IN ATTENDANCE

Cllr. E. Banks - in the Chair — agenda item  Mr. D. Redmayne - past Mayor = agenda item 1 only
2 onwards

Clir. R. Banks Liz Kelso = Town clerk

Clir. T. Bounds Ruth Robinson — Assistant clerk

Clir. J. Cooke Cllr, T. James — Ward Clir., Herefordshire Council
Clir. N. Cornish — agenda item 6 onwards 3 members of the public

Clir, A, Dixon — agenda item & onwards 1 member of the press

Clir. M. Fitton

Cllr. ). Gardner

Clir, K. Greig — agenda item & onwards

Clir. F. Hawkins
Clir. E. Rolls
Clir. P. Sell

Clir. R. Warne

Clir. M. Woodford

Agenda
Item  Minute
1. 078-23
2 079-23
3 080-23

Election of Mayor

The outgoing Mayor, David Redmayne, opened the meeting and called for
nominations for Mayor of Kington for the forthcoming year. Clir. Elizabeth Banks
was unanimously elected Mayor for the year.

To note apologies for absence
Apologies were noted from Clir. R. Widdowson.

Declarations of Interest and Requests for Dispensation
There were no declarations of Interest or requests for dispensaton.
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081-23

082-23

083-23

084-23
a)

b)

c)

085-23

086-23

Election of Deputy Mayor
Clir. Philip Sell was unanimously elected Deputy Mayor for the year,

Minutes of the meeting held on 3™ April 2023

The Minutes of the meeting held on 23" April 2023, h aving been previously
circulated, were adopted and the Mayor authorised to sign on behalf of the Town
Council as a true record of proceedings at that meeting.

Town Councillor Vacancies

Following the elections on 4°" May, there remains three vacancies for Town
Councillor. Three candidates for co-option presented themselves and each gave a
brief introduction to themselves, confirming eligibility for the role and outlining how
their background and experience could benefit the town. After due consideration
and on a show of hands vote, the following were duly co-opted to the council and
signed a declaration of acceptance of office witnessed by the Proper Officer:

#  ClIr. Nicki Cornish
®  Clir. Alan Dixon
* Clir. Kim Greig

The Mayor welcomed all three to the Town Council.

Public Participation

Police Report

There was no representative from West Mercia Police in attendance at the meeting
and no report available.

Ward Coundillor Report

Clir. Terry James, having been re-elected as Ward Councillor for Herefordshire
Council gave a brief report noting that the elections had resulted in no owverall
control of Herefordshire Council. The Annual Meeting of Herefordshire Council will
take place on Friday 19" May,

Matters raised by members of the public in attendance
There were no matters raised by members of the public in attendance.

Committee Appointments

Appointment of councillors to committees of the council were agreed as attached to
these Minutes. It was agreed to review these appointments at the next meeting to
allow new councillors to consider which committees they would like to join,

Appointments to Outside Bodies
The following appointments were agreed:

Kington United Charities Cllr, £. Banks
Lady Hawkins foundation Cllr. E. Rolls

Kington Town Council: Minutes of the meeting of the Full Council on 15.5.2023 Poge 2 of 10



' Kington Festivals Association Clir. R, Widdowson
Kington Museum Clir. 1. Gardner

| Kington Chamber of Trade Clir. F. Hawkins
Kington Tourist Group Clir. E. Banks
Kingtan Twinning Association Clir. R. Widdowson
KLEEN Clir. 1. Cooke
Kington Allotment Association Clir. P. Sell

10 087-23 Clerk's Report
The Clerk's report as attached was noted.

11 088-23 Financial Matters
a)  Grant to Kington Tourist Information Centre

It was agreed to continue with an annual grant of £2,500 to Kington Tourist
Information Centre to meet premises rental costs

b)  Payments now due

Payments totalling £12,544.79, (inclusive of VAT where payable) as attached to
these Minutes were approved.

€}  Recurring payments

It was agreed that the following payments to be made by standing order and/or
direct debit payments were agreed:

Standing Order payments: Staff salaries

Direct Debit payments: British Telecom

Litility payments

Lloyds bank = credit card charges

d)  Payment authorisations
It was agreed that the following be given authority to authorise payments via
cheque and/or online banking in accordance with the existing bank mandate, i.e.
that two signatories be required for each approved payment:

Clir. E. Banks

Clir. R, Widdowson
Clir. M. Fitton

Clir. P. Sell

2]  Financial Examiner
It was agreed that Clir. A. Dixon be appointed as Financial Examiner for the Town
Council in accordance with the duties as set out in the agreed Financial Regulations.

12 089-23 General Power of Competence

Members unanimously confirmed that in accordance with the Parish Councils
(General Power of Competence) [Prescribed Conditions) Order 2012, that this

Kington Town Council: Minutes of the meeting of the Full Council on 15.5.2023 Page 3 of 10



13

14

15

16

090-23

091-23

b)

092-23

093-23

Council meets the conditions for using General Power of Competence and intends to
exercise that power until the next full election of the Council.

Policies
Moting that the Scrutiny Committee is currently reviewing a number of policies and
procedures, the following policies were confirmed:

* Code of Conduct
= Standing Orders
* Financial Regulations

Training

Request for training

It was agreed that Clir. Martin Fitton attend an online training session by the
National Association of Local Councils on the subject of Fighting Climate Change with
Local Council Action at a cost of £43.37 (plus VAT). It was further agreed that Clir.
Fitton give a report back to the Environment Committee on the training after
completion.

Post-election induction session
It was agreed to change the date for the post-election induction session from
Monday 22™ May to Monday 12 June at 6.00pm at the Old Police Station.

Planning Matters
Members considered responses to the following applications:

#* Ref: 231050
Site: 45 Bridge Street, Kington
Dev: PV salar collectors to front roof

After due consideration, it was resolved to support the proposed development.

* Ref: 231084
Site: 22-24 High 5treet, Kington
Dewv: Remove and replace roof tiles, re-felt and re-batten

After due consideration, It was resolved to support the proposed development.

Grass Verge Cutting

It was agreed that the following roads would be selected for one verge cut, rather
than the usual two, for the year to encourage biodiversity: Montfort Road,
Ridgebourne Road, Hergest Road, Kingswood Road and Waterloo Road.

Kingtan Town Cauncil: Minutes of the meeting of the Full Council on 15.5.2023 Page 4 af 10
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18

19

20

21

22

094-23

095-23

096-23

097-23

098-23

099-23

Fly, Walking Dog of Kington

Members were invited to the formal unveiling of Fly, Walking Dog of Kington at
11.00am on Saturday 27" May, outside the Museum in Mill Street. It was agreed to
consider the purchase and installation of a plaque at the next meeting.

Subscription to Rural Market Town Group

It was agreed that the Town Council subscribe to the Rural Market Town Group of
the Rural Services Network at a cost of £99.00 for the year. It was further agreed
that this subscription be reviewed as to value for money next year.

Reports from Committees
The following report was noted:

a) Planning Committee held on 17 April 2023

It was also noted that the Services Committee scheduled for 17 April had not taken
place.

Reports from Councillors
The following was noted under this agenda item:

+ Members were invited to attend a presentation by Open Arms Kington on
Thursday 25 May at 12.00 at the Oxford Arms

s It was noted that Herefordshire Council has carried out some additional tree
planting in Greenfields and Gravel Hill Drive. It was agreed that Herefordshire
Council be asked what further plans there are for tree planting within the town.

Declaration of Acceptance of Office

It was resolved to extend the time allowed for the signing of a Declaration of
Acceptance of Office for Clir. R. Widdowson as he was unable to attend the first
meeting of the Council due to il health. Clir. Widdowson will sign the Declaration
befare the next meeting of the Council.

Forthcoming meetings

The dates for full council and committee meetings as attached to these Minutes
were agreed. Members were reminded that dates and times may be changed by the
Clerk if circumstances required this but in all cases any changes would be notified to
Members and to the public via the website.

Next meeting

The next meeting of the Town Council will take place on Monday 5™ June 2023 at
7.00pm in the Old Police Station and will be preceded by a meeting of Kington
Recreation Ground Trust.
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There being no further business, the meeting was declared closed.
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Kington Town Council

Meeting held 15 May 2023

Appendix 1

Committee Appointments

Planning Committee
Clir. E. Banks

Clir. T. Bounds

Clir. ). Cooke

Clir. F. Hawkins

Clir. E. Rolls

Clir. P. Sell

Clir. M. Woodford
Clir. R. Widdowson

Scrutiny Committee
Clir. E. Banks

Clir. R. Banks

Clir. M. Fitton

Clir. E. Rolls

Cllr. P. Sell

Clir. B. Warne

Clir. R. Widdowson

Recreation Ground
Management Group
Clir. E. Banks

Clir. T. Bounds

Clir. ). Cooke

Clir. ). Gardner

Clir. E. Rolls

Clir. P. Sell

Clir. M. Woodford
Clir. R. Warne

Kington Town Council: Minutes of the meeting of the Full Council on 15.5.2023

Environment Committes
Cllr. E. Banks

Clir. T. Bounds

Clir. ). Cooke

Clir. J. Gardner

Clir. P. Sell

Clir. B. Warne

Personnel Committee
Clir. E. Banks

Clir. R. Banks

Clir. E. Rolls

Clir. P. Sell

Clir. R. Warne

Services Committee
Clir. E. Banks

Clir. B. Banks

Clir. T. Bounds

Clir. M. Fitton

Clir. ). Gardner

Clir. P. Sell

Clir. R. Widdowson

Finance & General Purposes

Committee

Clir. E. Banks

Clir. R. Banks
Clir. T. Bounds
Clir. M. Fitton
Clir. F. Hawkins
Clir. B, Ralls

Clir. P. 5ell

Clir. M. Woodford
Clir. R. Warne
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Kington Town Council
Meeting held 15™ May 2023
Appendix 2

Clerk’s Report

This report identifies activities of the Clerk since the last meeting other than those addressed
elsewhere on the agenda or addressed by other Members as part of their report and includes some
items which are for information only,

1. Code of Conduct Statement of Financial Interests

Members are reminded that any change in matters reported in the 5tatement of Financial
Interests must be notified to the Monitoring Officer within 28 days of the change. Failure to do
s0 could, in some circumstances, incur criminal penalties. If you are unsure whether you need
to include something on the form, please check with the Monitoring Officer or ask the Clerk.
Copies of your existing form/declaration can be obtained from the Clerk.

2. Local Council Audit Arrangements

As members may be aware, local councils with a turnover of over £25,000 are subject to two
audits covering both financial matters and procedural matters each year. As agreed in
February, new internal auditors, Mulberry & Co., carried out the internal audit for the year to
31,3.2023 and their report will be considered alongside the Annual Governance and Accounting
Return (AGAR) for the year to 31.3.2023, at our meeting in June. This will enable the Finance
and General Purposes Committee to meet to consider the detail of the report before it is
presented to full council. The AGAR must be submitted to our external auditor (with
supporting documentation) no later than 30" June.

The period set aside for electors to view the accounts and supporting papers is likely to start on
Monday 12* June and end on Friday 14" July.

3. Training

Whether a new counciller or returning eounciller, training is available through a variety of
sources including the National Association of Local Councils, the Society of Local Council Clerks
and a variety of both local and national organisations. New internal auditors Mulberry, for
example, offer zoom training sessions at very reasonable rates. As a cost is invalved, approval
by the town council for expenditure on training is required so if you become aware of a training
course for councillors that you would like to attend, please let the clerk know so this can be
arranged for you and the cost properly authorised. Similarly, if there is a subject you feel you'd
like further training on, please let the clerk know so she can research suitable providers,

4. Market Towns Investment Plan

Members may recall that a meeting was proposed by Herefordshire Council to review the
Market Town Investment Plan for Kington with an officer of Herefordshire Council so that work

Kingtan Town Council: Minutes of the meeting of the Full Council on 15.5.2023 Page 8 of 10



5.

6.

10.

can begin on proposals identified in the plan. The officer identified has been unwell for some
months so Herefordshire Council are proposing reviewing this work starting in June.

Market Town Maintenance Fund

As reported at the last few meetings, a response is still awaited from BBLP on the status of the
next phase of work under the Market Town Maintenance Fund.

Funding for Events and Festivals

Herefordshire Council has announced funding available for Events and Festivals through the
Shared Prosperity Fund which is available for applications from Town and Parish Councils. The
Clerk is to attend a briefing for the market town clerks next week on this funding and will report
back to the next meeting.

Transport Study

Consultants acting on behalf of Herefordshire Council have confirmed that the consultation
material for the long awaited Transport Study is now available to us and a response is required
in early luly. This arrived too late to be included on the agenda for this meeting but will be
discussed at a later meeting.

Banking Hub

The Clerk has received correspondence forwarded from a member of the public indicating that
a proposal for a banking hub is to be made for Kington. This has arrived too late for inclusion on
today's agenda but the Clerk is obtaining further information and will report to the next
meeting.

Recraation Ground

Poor weather over the weekend of the May Fair has left some damage to the grass of the
Recreation Ground. This will be addressed by the new Recreation Ground Management
Committee as soon as possible, should anyone ask.

Open Arms Kington Event

Open Arms Kington has invited the Mayor and Members to an Introduction to the Open Arms
Kington Community Hub and Pub Project to be held on Thursday 25" May at 12 noon. A copy
of the invitation has been sent separately to members and you are asked to notify Open Arms
Kington of your intention to attend.

Kingtart Town Council: Minutes of the meeting of the Full Council on 15.5.2023 Page 8 of 10
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Mrs L Kelso

Eingtan Town Council
The Oid Police
Market Hall Streat
Kirgton
Herefardshire

HRE 30

5 May 2023

Dear Liz

Re: Kington Town Council
Intemnal Audit Year Ended 31 March 2023 = Year-End Audit report

Executive summary

Following completion of our year-end internal audit on 5 May 2023 we enclose our raport for your kind attention and
presentation to the council. The audit was conducted in accordance with current practices and guidelines and testing was risk
based. Whilst we have not tested all transactions, our samples have where appropriate covered the entire year to date.

Our report is presented in the same order as the assertions on the internal auditor report within the published AGAR. The start
of each section details the nature of the assertion to be verified, Testing requirements follow those detailed in the audit plan
previously sent to the council, a copy of this is available on request. The report concludes with an opinion as to whether gach
assertion has been met or not, Where appropriste recommendations for action are shown in bold text and are summarised in
the table at the end of the report.

Our sample testing did not uncover any errors or misstatements that reguine reporting to the external auditor at this time, nor
did we identify any significant weaknesses in the internal controls such that public money wiould be put at rigk,

It Is clear the council takes governance, policies and procedures seriously and | am pleased to report that overall, the systems
and procedures you have in place are fit for purpose and whilst my report may contain recommendations to change these are
nat indicative of any significant fallings, but rather are pointers to improving upon an already well-ordered system.

It is therefore our opinion that the systems and internal procedures at Kington Tewn Coundl are well established and followed.

Regulation

The Accounts and Audit Regulations 2015 require smaller authorities, each financial year, to conduct a review of the
effectiveness of the system of internal control and prepare an annual governance statement in accondance with propar practices
in relation to accounts. In addition to this, a smaller autharity is required by Regulation 5(1) of the Accounts and Audit
Regulations 2015 to “undertake an effective internal audit to evaluate the effectiveness of its risk management, control and
governance processed, taking into account public sector internal auditing standards or guidance.”

Internal auditing [s an independent, objective assurance activity devgnied to Improve an organisation’s operations. It helps an
organisation accomplish its objectives by bringing a systematic, disciplined approach to evaluate and irprove the effectiveness
of risk management, control and gowernance processes. The purpose of internal audit is to review and repart to the authority on
whether its systems of financial and other internal controls ower its activities and operating procedures are eff ective.
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Kington Tovwn Councll Year-Erd Intemal Audit Report 2022-23

Intemal audit’'s function is to test and report te the authority on whether its specific system of internal control is adequate and
working satisFactorily. The Internal audit reports should therefore be made available to all Membsers to support and inform them
when they conshdering the authority’s approval of the anmel povemance statement.

Independence and competencs
Your audit was conducted by Andy Beams of Mulberry & Co, who has over 30 years' experience in the finantal sector with the
last 13 years specialising in local government.

Your auditor ks independent from the managermaent of the financial controls and procedures of the council and has no conflicts of
interest with the audit client, nor do they provide any management or financial assstance to the dient.

Engagament Letter
An engagement better was previously issued to the council covering the 2022/23 internal audit assignment. Coples of this
docurent are available on request.

Planning and Inherent risk assessment

The scope and plan of works Including fee strscture was sswed to the council under separate cover. Coples of this document are
available on request. In summasy, aur work will address each of the internal control ohjectives as stated o the Annual Intermnal
Audit Report of the AGAR. As part of the inherent risk assessment, we have concluded that:

Thete have been no repared instances of breaches of regulations in the past
The client uses an industry approved financlal reporting package

The client regularly carries out reconciliations and documents these

There is regular reporting to coundil

The managemant tearm are experienced and informed

Records are neatly malntalmed and referenced

Tha client is aware of current regulations and practices

There has been no instarce of high staff turnover

ooQ0Qaoaa

It is our opinian that the inherent risk of error or misstatement ks low, and the contrels of the council can be relied upon and as
such substantive testing of individual transactions is not required. Testing to be carried out will be "walk through testing” on
sample data to encompass the perlod of the council year under risdies.
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Kington Town Courcil Year-End intemnal Audit Repont 3022-23

A, BOOKS OF ACCOUNT
Interaal audit reguiremend
Approprinte ocoounting records have been properfy kept throughout the financial yeor

Aurdit firedings

Thi year—end awdt was conducted on site with the Clerk, who also acts as the councit's Respansible Financial Officer (RFO]. The
Clerk had prepared the information advised in advance of the vist, and | have the impression that accounting records are neatly
maintained and easily accessible. Other information was reviewed through discussion with the Clerk and a review of the coundil
website www kingtontowncouncll RDY.uk

The courtil continues to use the Rialtas Business Solutions (RBS) accounting package for recording the day-to-day financial
transactions of the eauncil. This ks an Industry specific accounting package and | make no recommendation te change, The
system |5 used regularly to record transactions and produce ranagement information reports for review at council mestings.

B. FINANCIAL REGULATIONS, GOVERNANCE AND PAYMENTS

Internal audit regurirement

This euthorty complied with its finonciol regulations, peyments weve supported by favoices, all expeaditure was agoroved, ond
VAT ws appropriately occowrded far,

Budit findings

Check the prblicotion and minuting of the prior year audited AGAR ond notice of conclusion of audit

The External Auditor’s Repart far 2021/22 was not qualified and has been published on the council website alang with the
Notice of Conclusion of Audit, This was reported to cowncl at the meeting held on & October 2022 [minute ref FC157-22).

Confirm by somple testing that councillors sign statutory office forms.

| confirmed by sampbe testing that councillors sign “Acceptance of Difice” forms, The coundl website provides details of
counciliors and includes 3 link to the Herefordshire Council website where the Register of Members Interests Forms are
published,

Canfirm that the councl 5 compliont with the relavant HOnseanency Dode
As the council's income and expenditure exceeds £25,000, it is not a statutory requirernent 1o follow the requirements af the
Local Government Transparency Code, afthough It is recommended best practice to da 56,

Canfirm that the council s compliont with GOPR

The council is fully aware of GDPR and has undergone training. It was noted the coamneil has established comman email
addresses for all councillors, although there are occasions when thise are not being used. This is recommended because it
gives a natural sagregation between work and personal thees, making it clear beyond doubt in what capacity a councillor i
acting. In addition to this it gives control to the council, adds a degree of professionalism and in the event of a FOI requast
lirmies access o persenal computiers,

The boint Paned on Accountability and Governance (JPAG) Practitioner’s Guide (March 2023) contains updated guidance on the
matter as below: ¥

The importance of secure email systems and GOV.UK
& 205. Al guthorities except portsh meetings must now have on officiel wetisite, To comply with GDPR, councils showld provide
qﬂ&ﬁdemﬂmwmﬁnrmeﬂmdﬂmmwlnﬂﬂrmekchtwrﬁnrhwnfﬂmm

5,206, When choosing o domain naome for the council’s website and emails, many locel cowncll websites are oppropriately maoking

use of the efficial GOV, UK domain (for exomple, ourparisheouncil gov.ukl, with emodl oddresses being Knked bo that
oo,
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L5207, Using o GOV.LE domizin for yowr cowncll website ond emall aocownts demonstrates the counddl's afficial local govermment
status. Members of the public are increasingly cyber secusity awaeremess, so o GOV.UK domain con olsa help to Buwlld trest,
and cregilvlity and visibly demenstrotes authesticity, Many peophe will now recsanably expect o focel cownei o have o
GOV.LIK domain name.

5.208. For the purposes of user management, counclls should ensure that the proper afficer con add ond remove member and
staff emoil sccounts. Commercial Bathboand” emall ond web syitems afifer centralised searching of ol doto containgd
within the sietem for effective compliance with GOPR Subjet Access Requests ond Freedem of Informoetion Requests,

| recommend the councll follows the IPAG guldance on emalls for councillors and that all councilbors use thelr olficial email
accounts for all council business.

Tha council has a Privacy Notice and Accessibility Staterment on the home page of its website, and it Is clear the council has
made every effort to comply with the website requirements,

Covifirm that the councll meets regulonfy throwghout the year,
in addition to full council, the cowncil kas a committes structure in place, with terms of reference pubfished on the council
website, along with future meeting dates and historic agendas and minutes for councll and committee meetings.

Check that agendas for meetings are published ghing 3 cleer dops” notice,

| was able toconfirm that at least 3 clear days' notice 5 grven on agendas. Whilst we have not tested every single committee
and council meeting there was no evidence of nom-compliance in giving three clear days’ notice of the meeting. | remind
council it is required 1o also post any supporting documentation with the agendas as outfined by the information
Commisskoner’s Office [page 3 of this link] ko.org.uk/minstesandagendas. pdf

Chéck tha rJrqI"r minutes af the lost masting[s) are an the cowneil’s wabsite.
bdinutes are routinely uploaded to the coundcil website.

Cenflrem that the Pordsh Counclls Standing Orders have been rowlewed within the lost 12 months,

The Standing Orders are based on the current MALC moded and were maost recently réviewed and adopted by coundil at the
rmeeting held on March 2022 (rménute ref FOBM5-22), They were scheduled to be reviewed by the Soruting Committes in January
2023, bast the meeting was Inquorate, and this remalns a work In progress.

Canfirm that the Parich Council hes adapied and recanlly reneweas Finonsiod Reguiatnns.

Financlal Regulations are based on the current MALC model and were last reviewed and adopted by councll at the meeting held
o March 2022 (rvinete ref FODMG-22). They were scheduled to be reviewed by the Soruting Committes in January 2023, but the
meeting was inquorate, and this remaing a work in progress. The regulations contain provisions for the approval of spending,
setting of bwdgets, reconciliation of the bandk and reporting to council,

Check that the counsils Financisl Regulations are baing routinely fallowsd,
The countl has threshalds in place at which suthorications to spend st Be obitained as below:

Fi 4.1. Expenditure on revenwe items may be outhorised ug to the amownts included for thet chass of expenditure in the

approved badger. This authority &5 fo be determined by:
= the council for alf iterms awer £5,000.00
= o duly delegrted committee of the councll for items over E500.00; or
= the Cevk, in conjunction with Chairman of Cowmedl fov any items below £500. 00,

Such suthority s to be ewidenced by o minute or by an authorisation sile duly signed by the Clerk, and where nedesiary
also by the approgaiote Chalrman,

Contrrcts may net be diseggrenated fo ovaid controls imposed by these regulations.
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FR 4.5, In cases of extreme risk to the defivery of council services, the clerk may outhorise revenue expenditure on behalf of the
councll which in the derk’s judgement it i necessary to corry out. Such expenditure includes repair, replocement or other
work, whether or not there is any budgetary prowision for the expenditure, subject fo o ¥mit of £1,000.00. The Clerk sholl
report such action to the chatrman as soon as possible and to the council a5 soan os procticable thereafter.

Based on the level of financial activity of the councll, these suthorisation thresholds appear appropriate.

| tested a sarnple of involces and found these had been approved in accordance with the thresholds contained within the
Financial Regulations, and approval, where needed, recorded in the minutes of meetings.

Confirm ol section 137 expenditure meets the guidelines ond does not exceed the annual per eléctor limit of £8.82 per elector.
The council has adopted the General Power of Competence (GPC) and the section 137 thresholds do not apply. The council is
rerrinded that after each scheduled clection, the council must declare its eligibifity and re-adopt the G, recording this within
the minutes of the meeting.

Check recerat aff VAT refund matches lost submmitted VAT seturm.

The coundl is not VAT registered and reclaims wa the VAT 126 claim form. | reviewed the submission for the period ending 31
March 2023 which showed a refund ameunt due of £6,977.04. | was able to confirm receipt of this amount to the council’s bank
account on 3 May 2023, The council is up to date with its VAT submissions.

Confirm that checks of the accounts fre made by o councifior,
Thie system noted above detafls internal review takes place and | am under no doubt that coundil properly approves expenditure.

C. RESKE MANAGENENT AND INSLURANCE
internal awdit requirement

This outhowity ossessed the significant risks to achieving is objectives and reviewed the odequacy of arrongements [0 manage
these.

Audit findings

The council has a risk management policy which was most recently reviewsed and approved by council at the meeting held on 7
Movember 2022 [minute ref FC173-22). | reviewed the policy and the risk review record, which details the types of risk
identified, the potential impact, the probability and severity of the risk eccurring, and the risk control maasures in place. The
council also has a Statement of Internal Control in place, which was reviewed at the same time. This type of approachis
suitable for a council of this size and demonstrates that the council takes its risk management responsibilities seriousky.

| eanfirmed that the coundl has a valid insurance policy in place with Aviva which was renewed in January 2023, The policy
Includes Public Uability and Employers Lisbdity cover of £10 million each and an Internal Control (Fidelity Guarantee) level of
£150,000. Based on the year-end balances held by the council, | recommend the Internal Crime cover level is increased to
ersure it is more than the madmum balance held at any paint during the year,

We discussed assertion B on the Annual Governance Staternent and whether this had army impact on the council.

“We considered whether any Ntigation, liobilities or commitments, events or transoctions, occurring either during or after the
year-end, have a financial impact on this authority and, where appropriate, hove included them in the occounting stotements.”

The Clark confirmed that they were not aware of any event having a financial impact that was not included in the accounting
statements.
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D. BUDGET, PRECEPT AND RESERVES

Iternal et Fequirsment

The precept or rotes regquinement resilted from on odequate budgetory process; progress ogainst the budget was regufory
monitored; and reserves Were ooorogriade.

Audit findings
The council set a precept of E117,500 for 2022723, With a tax base of 903.9, this equates 1o 8 band D equivalent of £129.99
[compared to the average in England of £74.B1).

| was able to confirm that the 202324 budget and precept were approved at the meeting held on 9 Januany 2023, based on a
recarnmendation from the Finance Comamittes,

The accounting reconds show that the council ended the year with income reported as 104.7% of budget and expenditure
reparted as 85.1% of budget. There is evidence within the minutes of council meetings of regutar reviews of budget performance
during the year,

At the end of the financial year, the council held circa £77,393 in earmarked reserves (EMR], spread across a range of clearty
identiflable projects. | checked the purpose of these EMRs with the Clerk and am satisfied they are all for legitimane future
planmed pragets of the councl,

The council also held £105, 734 in the peneral reserve at the end of the financial year.

The laint Panel on Accountability and Goeernance [JPAG) Practitianes’s gulde states ‘the gemerally accepted recommendation
with regord to the approgriote minimum level of @ smoller gutharity’s general réseeve is that this should be mainteined ot
between three and twehe months of et revenue expenditure” (para 5.33),

The genesal reserve balance is within the recommeanded ranges.

E. INCOME

Internal audit requirerment

Expected income was fully recelved, based on correct prices, propenly recorded ond promptly banked; and VAT wos appropriotely
ococownted far

Audit findings
Apart from the precept, the coundil has minimal sources of income with other amounts during the year recefved from grants,
market income, VAT refunds. and bank intensest.

From a review of the accounting records, income appears to be recorded with sufficlent narrative detail to identify the source
and allocated to the most appropriste nominal coda,

F. FETTY CiASH

internol oudit reguirement

Petty cosh poyments were groperly supported by receipts, ol petty cash expenditure wos opproved, and VAT approgriately
perowtted for.

Audit findings
The council has no petty cash.
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G. PAYROLL

Tnternal ol requirerment

Soiories to empioyees ond allowonces to members were paid In occordance with this outharity's apprevels, and PAYE ond M
requirernents were properly opplied

Audit findings
There are bwo staff members, both of whom have a sgned contract of employment, based on the NALC template. | was able (o
werify that the salary is aligned to the MAC scale point range.

The council uses the HMRC PAYE Online tools for processing payroll. | reviewed the payslips for two manths and the payroll

deductions appear correct. The salaries and associated payments are authorised and paid by the council in the same way as
other payments

I reviewed the total figure being included within box 4 (staff costs) on the Annual Governance and Accountabdity Return
[AGAR) and confirmed that this includes enly salary payments, HMRC payments and pension contributions.

There are no councillor allowances,

H. ASSETS AND INVESTMENTS
Internal owdlit requiremeant
Assel and investments registers were complete and pocurate and progerly mointoined

Audit findings

There was no asset register available for review at the internal audit, and the Clerk confirmed that the asset register necds
review as it appears historic items may have been incorrectly stated within previous year's figures, This work has begun, but
not been completed by the year-end, so the total for the AGAR for this year is the previous year's figure plus the ltems
purchased during the year.

Councll s reminded that assets must be lsted at cost/proxy codt, or where gifted,/donated, given a nominal £1 value for the
purpase of the asset register,

Consequently, the council has not met the requirements of the control objective “Asset and investments registers were
complete ond accurate and properdy maintalned,”

The council has no borrowing nor long-term investments.

I. BANK AND CASH
Taternal awdit reguirement
Periodic angd year-enmd bank aooownt reconcilirbions were properly comied ot

Aundit findings

Financzal Regulation 2.2 states ‘On o regidar basis, af leest ance in eoch quarter, and ot each financial year end, o member other
than the Chairmen shafl be appointed o verify bank recondliotions (for off aocounts) produced by the RFO, The member shall sign
the reconcifiations and the arigingl bonk statements {or similar document) os evidence of verification. This activity shall an
eonciusion be reported, including any excegtians, fo and moted by the councll Finance ond Genensl Purpases Committee or Full
Council in the absence of the Fioonce and Genergl Purposes Commities.”

Bank recanciliations are completed monthly. | reviewed the year-end bank reconciliation and was able to confirm the balances
to the bank staternents and found no errors.

I noted that the reconciliation and bank statement have not been signed in accordance with Financial Regulation 2.2
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The year-end balances are split across three Unity Trust Bank Accounts, and the total exceeds the £85,000 protection limit
offered by the Financlal Senvices Compensation Scheme [FSCS). The coundil may wish to consider opening an account with an
altemnate provider to mitigate this risk.

1. YEAR END ACCOUNTS

Internal audit requirement

Accounting statements prepared durfng the year were prepared on the correct aocounting basis (receipts amd poyments or
fncome and expenditure), ogreed to the cosh book, supported by on cdequate oudlt tra from wnderlying reconds and where
opprophpte delsbors and creditiors were propedy reconded.

Audit findings

The council, at its mesting 1o sign off the yearend acoounts, must discuss Section 1 of the AGAR {Arnual Governance
Staternent] and record this activity in the minutes of the meeting. COUNCIL 15 REMINDED THAT THIS MUST BE A SEPARATE
AGENDA ITEM PRIOR TO THE SIGNING OF SECTION 2 OF THE AGAR (ANNUAL ACCOUNTS).

| We have put in place arrangements for | prepared its ccounting statements in |
effective finandal management during the pocordance with the Accownts and Audit | Accounts and Audit

year, and for the preparation of the Regulations. Regulations and practitioners
accounting statements, guide recommendations.
2 | We maintained an adequate system of made proper arrangaments and YES = there is regular

Internal control including measures designed | eocepted responsibifity for sofeguarding | reporting of financial
to prevent and detect fravd and corruption | the pubiic money and resouarces in i tramgactions and accounting

and reviewed its effectiveness. chorge. summaries, offering the
oppartunity fioe sentimg
3 | We took all reasonable steps to assure hos onfy done whaot it has the legal ¥ES = the Oerk advises the
ourselves that there are no matters of actual | power te do and has complied with countil in respect of its begal
or potentlal non-compliance with laws, Proper Prochices in dodng 0. ponwers.

regulations and Proper Practices that could
have a significant financial effect on the

ability of this authority to conduct its
business or manage its finances.

4 | We provided proper oppartunity during the | duning the year gove all persons ¥YES = the reguirements and
year for the exercise of clectors’ rights in frmterested the opportunity o inspect timescales for 2021522 year-
gccordance with the requirements of the ond ask questions about this outherity's | end were followed.
Acoounts and Audit Regulations. BECo,

5 | We carried out an assessrment of the rcke cansidered and documented the YES ~ the cowncil has a rigk
Facing this authority and took appropriate Sinancial and other rizks it foces ang managesment schema and
steps o manage those risks, including the dealt with them properdy, appropriate external
Introduction of internal controls and/for Insurance.
external insurance cover where required.

6 | "We maintained throughout the year an arranged for o competent person, ¥ES ~ the council has

adequate and effective system of Internal indepandeant of the financiel controls appointed an independent
audit of the accounting records and contral | and procedures, to give an objective and competent internal
systems, vigw an whether interngl controls meet | awditor,

the needs of this smoller outhority.
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T | We took appropriate action on all matters responded to motters brought Ba s YES — matters raised in
raised in reports from internal and external | ottention by internal ond external gudit. | internal and external sudit
audit, reparts have been addressed.

B | We considered whether any litgation, dischkysed everything it should hove YES ~ no matters were raised
liabilities or commitmaents, events or bt its bugingss acthity during the during the internal audit

i transactions, occurring either during or after | weor including events taking ploce after | visits.,
the year-end, have a financial impact pn this | the yeor end if relevant.
authority and. Where approgriate, have
included them in the accounting statements.

8 | Trust funds including charitable — In our hes met all its responsiblities where, as | YES = the councll has met its
capaclty as the sole managing trustes we @ body corporade, it i5 @ sole maneging | responsibilities as a rustee
discharged our accountabilitg trustee of @ looml trust or frusts.
responsibilities for the fund(s)/aset{s),
inchuding financial reporting and, if required,
independent exarmination or audit.

Section 2 — Accounting Statements

1 | Balances brought forward 147,027 251,206 meesméﬂ?i.fﬂ carry forward [box 7)

2 | Precept ar rates and levies 112,000 117,500 Figure confirmed to central records

3 | Total ather recelpts 107,263 28,513 Agress o uhderlying records

4 | Seaff costs ETiE =] 44,2564 Agrees to underlying recards

5 | Loan imterest/capital 1] i] Council has no borrowing
repayments

6 | Al other payments 74,121 169,829 Agrees to underlying records

7 | Balances cardied foraard 251,206 183,126 Casts correctly and agrets to batance shest

& | Total valus of cash and short- 251,206 183,126 Agrees to bank reconciliation
rerm Imeestmernts

4 | Total fived assets plus long- 266,100 281,700 Matches assat reglster
term Investments and assets

10 | Total borrowings i 0 Couneil had fo barrowing

11a | Disclosure note ré Trust YES YES Yes=the council is a sole trustea
Funds {incheding charitable)

11h | Disclosure note ra Trest YES ‘es — the councll has complied with the disciosure
Funds [including charitable) notice

Budit findings
The year-end accounts have been correctly prepared on a receipts and payments basis with no requirement for the box 7 and 8§
recongilfiation.

The AGAR correctly casts and cross casts and |ast year's comparatives match the figures submitted for 2021/22.

The varlance anabysis has been completed to explain the variances exceeding 15% where required, and in ey opinion, contains
sufficient narrative and guantathve information for the External Ausditor,
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K. LIMITED ASSURAMNCE REVIEW

Internal oudit requirement

IF the authority certified itself os exempt from o imited ossurance review in 2021/22, it met the exemption criterio end carrectly
deciared itseff exernpt. (If the outhority hod o Bmited assurance review of its 2021/22 AGAR tick “not covered”)

Audit findings
The council did not certify itself exempt in 2021/22 due to exceeding the income and expenditure lmits and this test does nat

apply.

L: PUBLICATION OF INFORMATION

Interaal audit reguirement

The outhority published the required infarmation on o website/webpage up to date ot the time of the internal owdit in
oecordmace with the relevant lagisletion

Audit findings

Thig internal control objective has changed since last year. Where previously it related to the relevant Tramsparency Codes, a
council with annual turnover exceeding £25,000 was recommended to follow the Local Government Transparency Code 2015,
but It was net a statutory requirement.

All councils are required to follow The Accounts and Audit Regulations which include the following requirements:

13(1) An autherity must publish {which must inchude publication on that authority's website}
[al the Statement of Accounts together with any certificate or opinion entered by the local auditor in
accordance with section 20{2) of the Act; and
(b} the Annual Governance Statement approved in accordance with regulation 6(3)

13{2) Where documents are published under paragraph (1), the authority must
(2] keep copies of those documents for purchase by any person on payment of a reasonable sum; and
{b] ensure that those documents remain available for public access for a period of not less than five years
beginning with the date on which those documents were first published in accordance with that paragraph.

I was able to confirm that pages 4 {Annual Governance Statement), 5 (Accounting Statements) and & (External Auditor’s Report
and Certificate) of the: AGAR are available for review on the council website for the last five years.

M EXERCISE OF PUBLIC RIGHTS - INSPECTION OF ACCOLUINTS

Internal awdlt reguirement

The autharity has demonstrated that duning summer 2022 it correctly provided for the exercise of public rights as required by the
Accoumts and Audlit Regulations,

Audit findings

Drate AGAR signed by council 6 June 2022 15 May 2023
Diate inspection notice Isswed 10 Jume 2022 2 June 2023
Inspection periad beging 13 June 2022 5 June 2023
Inspection perbod ends 22 July 2022 14 July 2023
Correct length (30 working days) Yoz Yes
Common period included (first 10 Yes Yo
working days of July)
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| am satisfied the reqguirements of this control objective wene mat for 202122, and asection 4 on the Annual Governance
Statirment can therefors be signed off by the coundil,

| was abile to confirm that the proposed dates for 2022/23 meet the statutory requirements,

M PUBLICATION REQUIREMEMNTS

Internal oudit requirement

The aertharity s compifed with the publiootion requirements for 202122, Under the Accouwmts and Audit Regulations 2015,
mirbharities must puldish the following fnfermation on the authority website / webpage,

Before 1 July 2022 cuthorities must publish;

* Motice of the period for the exercise of public rights ond o declorotion thot the occounting statements ore s yet unmudited
= Section 1 - Annuol Governance Stotement 202122, approved ond signed, poge 4

* Sectlon 2 - Accounting Stetements 2021722, approved ond signed, pege 5

Nat foter thon 30 September 2082 authorties must publish:

s Notice of conclusion of auclit

=Section 3 - External Auditor Report and Certificate

Sections 1 ond 2 of AGAR including any omendments o5 o reswlt of the limited afsurance review.

it is recommended os best proctice, to avodd any potential confusion by local electors and interested porties, that you also publish
the Annual Inbernal Awdit Report, page 3.

Audit findings
| weas able to confirm that the Motice of Public Rights i published on the councll website along with the Notice of Conclusion of
Audit and External Auditor Report and Certificate and the publcation requirements for 2021/22 have been met.,

0. TRUSTEESHIP
internol audit requirement
Trust fimds {Inckiding cherltable] = The cowncll met Its responsibiities os a trustee.

Audit findings

The cowncil is the trustes of Kington Recreathon Grownd Trust [charity number S3H0963). | reviewsd the information on the
Charity Commission website, which shows the coundl correctly listed as the sole trustee and that all reporting is up to date,
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Achlevernent of control assertions at year-end audit date

Based on the tests conducted during the year-end audit, our conclusions on the achievernent of the internal control objectives are
summarised in the table below and are reflected in the completion of the Annual Internal Audit Report within the AGAR,

INTERMAL CONTROL OBIECTIVE YES B NOT
COVERED
A | Appropriate accounting records have been properdy kept throughout the firanclal year W
B | This authority complied with its finandal regulations, payments wene supparted by W
invoices, all expenditure was appreved, and VAT was aporogriately accounted for
C | This authority assesses the significant risks to achieving its objectives and reviewed the ]

adequacy of arrangements to manage these
D | The precept or rates requirement resulted from an adequate budgetary process: progress Al
against the budget ws regularly monitored; and reserves wese appropriate.

E | Expected incomse was fully received, based on cornect prices, properly recorded and ]
promptly banked; and VAT was appropriately accounted fior

F | Petty cash payments were properly supported by recaipts, all petty cash expenditure was v
approved, and VAT appropriately accounted for

G | Salaries to employees and allowances to members were paid in accordance with this L)
autharity's approvals, and PAYE and NI requirernents were properly appiied.

H | Assat and Investments registers were complete and accurate and properly maintained. v

I | Periodic bank account recondciliations were properly carried out during the year, Vv

I | Accounting statements prepared during the year were prepared on the correct
accaunting basls (receipts and payments or ncome and expanditure), agreed to the cash v
book, supported by an adeguate audit trail from underlying records and where
approgriate debtors and creditors were properly recorded.

K | If the suthority certified itsell a5 exernpt from a limited assurance review in 202122, it
met the exemption criteria and comectly declared itsell exempt. (1 the swthority bod o W
lmrited pisumnce rewiew of its 2020/21 AGAR Hek "o covered”)

L | The sutharity published the required Inforration on a website fwebpage up to date at
the time of the internal audit in accordance with the relevant legislation ¥
M | The autharity, during the previous year {2021-22] coerectly provided for the period for
the exerclse of public rights &5 required by the Accounts and Audit Regulations (evidenced L
by the notice published on the website and/or cuthority opproved minutes confirming the

dates set).
N | The authority has complied with the publication requirements for 2021722 AGAR ¥
D | Trust funds {Incleding charmable) — The councll mat its responsibilities as a trustee, W

Shaudd you have any queries please do not hesitate to contact me.

Yours simcerely

ey

Andy Beams
For Mulberry & Co
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Year-End Audit - Points Carried Forward
mm - 'w'__'; wlir o rper) AR ,I- ) —,._._ o '—W
FINANCIAL REGULATIONS, | | recommend the council follows the JPAG guidance
GOVERMAMCE AND orn emalls for councillors and that all councillors use
PAYMENTS thelr official emall accounts foc all eouncil business,

1 remind eouncil it is required to also post any
supporting documentation with the agendas as
outlined by the Information Commissioner™s Office
[page 3 of this link)

g kmin riclas. padf
ASSETS AND INVESTMENTS | Thirre was no asset register available for review at
the interral awdit, and the derk confinmed that
the asset register needs review a4 it appears |
historic iterres may have bewn incormectly stated
within previous year's figures. This wark has
Begun, but not been completed by the year-end,
50 the total for the AMGAR is the previous year's
figure plus the itemns purchased during the year.

Consequernitly, the councll has not met the
requirements of the control objective Asset and
investments registers were complete ond oocurote
and progerdy maintained.”

BAMK AND CASH I roted that the recanciliation and bank statement
have not been signed in accordance with Financlal
Regutation 2.2,

The year-end balances are split across three Unity
Trust Bank Accounts, and the total exceeds the
85,000 protection Bmit offered by the Financlal
Servites Compensation Scheme (FSCS), The council
iy wish to consider opening an account with an
alternate provider to mitigate this risk.

13atd



Kington Town Council

Summary Receipts and Payments for Year Ended 31st March 2023

Signed !

Last Year Ended
31st March 2022

217,024 .33
2,238 TH

66,206.04
10,478 T0
2. 0. 00
26.019.67
587744

147,026.50
218,263 12

36620011
115,083 85

251,206.26

165,268,365
222672
368117

251, 20828

104, 179,27
<38.053.01
65, 080.00
5,0:00.00
10L000.00
2,500.00
T5,000.00
5,000.00
10.000.00
10.000.00
2.800.00

251, 20828

Eu.ﬁunt ear

Ended 31st March
Operating Income
Ganaral Income 139,038 15
VAT Data 6,977 44
Total Recaipts
Running Costs
Adminisiration B8, 308 97
Recreation Ground 21,062 .88
Churchyand 1.500.00
Projects 113,961 20
VAT Data 8 80 81
Total Paymants
Receipts and Payments Summarny
Oponing Balance 251,208.26
Add Tetal RecaiptsiAs Above) 148,012 50
397.218.85
Less Toia! Paymenis(bs Abova) 214,092 B4
Closing Balance 183,126.01
These cumulative funds are represented by:
Currant Bank Ade 1184631,338
Unity Trust 5108 2154 73
Linsty Trust 4143 84 079 95
183,126.014
BeseneBalances are represented by: -68,080.25
Genetal Reserves 173,813.78
EMR Recraation Ground 83 485,00
EMR Projects. - War Mamarial 5.000.00
EMR Projacts - Christrmas Ligh 3.883.53
EMR Projects - Ghunchyand 2.500.00
EMR Projects. - Shop Fronks 1.50
EMR Projects - Magp 200250
EMR Projects - Plantars 23500
EMRA - Gresn Spacas Grant 288.37
EMR - Fastivals Grant 6.60
183,126.04

(Chasfrran)

(RFO)



Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, internal Drainage Boards and other Smaller Authorities”:
= where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
« where the higher of gross Income or gross expenditure was £25,000
or less but that:
« are unable to certify themselves as exempt (fee payahla); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that aither recaived gross income or Incurred gross expanditure
axceading £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Propar Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 o &

« The Annual Internal Audit Report must be completed by the authority's intemal auditor,
« Sactions 1 and 2 must be completed and approved by the authority.
« Saction 3 is completed by the external auditer and will be returnad to the authonty.

3, The authority must approve Section 1, Annual Govarmnance Statement, before approving Secticn 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An autharity with either gross income or gross expenditure axceeding £25.000 or an autharty with
naither incomé nor expenditure exceeding £25,000, but which is unable to certify itsell as exempl, or
is requesting a limited sssurance review, must ratum to the external auditor by email or post (not bath)
no later than 30 June 2023, Reminder letters will incur a charge of £E40 +VAT.

. the Annual Governance and Accountability Retum Sections 1 and 2, together with

- a bank reconciliation as at 31 March 2023

- an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the pericd for the exercise of public rights

. pnnual Internal Audit Report 2022123

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the axternal auditor has completed the limited assurance review and is able to give an opinion, the
Annual Govermnance and Accountability Section, Sactlon 2 and Section 3 — External Auditor Report
and Certificate will be retumed to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, autharities must publish the following information on

the authority websitatwebpage:

Before 1 July 2023 authorities must publish:

. Motice of the period for the exercise of public rights and a declaration that the accounting stalemeants
are as yat unaudited;

+ Section 1 - Annual Governance Statement 2022123, approved and signed, page &

. Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Not later than 30 September 2023 authorities must publish:

» Nofice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

. ‘Sactions 1 and 2 of AGAR including any amendments as a result of the imited assurance review.

It is recommended as best practice, to avokd any patential confusion by local electors and interasted

parties, that you also publish the Annual Internal Audit Report, page 3.

mw_wmwamrmmmmwﬂmnmw and Audit Rogulations 2015.
Thisughcat, the words ‘extemal audlor’ have the sama medning a5 the words local auditcr’ i the Accounts and Audit Regulations 20115,
'ﬁ:-r-nnuuiul.'r'ﬂnfm.tmemmaum'ﬂmmﬁurmmmrmhw%aﬁﬂmwﬁdmrl. o
Annual Gevernance and Accountability Retum 202223 Form 3 Page 1ol &
Local Councils, knternal Drainage Boards and aihver Smaller Autharities®




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

« Tha authority must comply with Proper Practices in compéeting Sections 1 and 2 af this AGAR. Proper
Practices are found In the Practitioners’ Guide* which is updated from time to tire and contains averything
needed to prepare succassfully for the financial year-and and the subsequant wark by the external auditor.

. Make sure that the AGAR is complate (no highlighted boxes left empty) and Is property signed and dated. Ay
amendments must be approved by tha authority and property inifialled.

+ The autherity should receive and note the Annual Internal Awdit Report before approving the Annual
Govemance Statement and the accounts.

« Use tha checklist provided below to review the AGAR for complatenass before returning it to the external
auditor by email or post (not both) no later than 30 June 2023,

« The Annual Governance Staterment (Section 1) must be approved on the same day or befors the Accourting
Statements (Section 2) and evidenced by the agenda or minute refarencas.

- The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presentad to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ Tha RFO is required to commencs the public fights pericd as soon as practical after the date of the AGAR approval,

« You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chalrman, and provide relevant authority owned generic emall addresses and telephone numbers.

« Make sure that the sopy of the bank reconciliation to be sent to your external avdiior with the AGAR covers
all the bank aceaunts. 1f the authority holds any short-term investments, note their value on the bank
reconcilation, The external auditor must be able to agree the bank recanciliation to Box & on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Bax 8. More help on bank reconciliation is available in the Practitiorners’ Guide™.

- Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the datailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complets numerical and narrative analysis to support the full varance.

« If the bank reconciliation is incomplata or variances not fully explained then additional costs may be incurred.

« Make sure that the acsounting statements add up and that the balance camied forward from the previous year
(Bax T of 2022) squals the balance brought farward in the current year (Box 1 of 2023).

. The Responsible Financial Officer (RFO), on behalf of the autharity, must sel the commeancement dale for the
axercise of public rights of 30 consecutive working days which must include the first ten working days of July,

« The authority must publish on the authonty website/webpage the information required by Regulation 15 {2},

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

address of the external auditor before 1 July 2023,

Completion chacklist = a0 answers mean 'y

A1l sectons Hmadl-hinhimmdbnmhammnmphmd?

Has all additonal information requesied, including the datas not for the pericd
for the exercise of public righta, boon proveded for thie extamal awdior?

Intermi Audit Repod mmwmmmnywmmww e planations provided ¥
Saction 1 For any statement o which the rasponse i ‘i’ has an explanation bean published?

Section 2 Has the Responsible Financial Officer signed the accounting staterments before
prasentation 1o the authority for approval?

Has the authority’s approval of the acoounting statements been confirmed ey
e signature of tha Chairman of the approval meeting?

Has an explanation of significant variations been published whara required?
Has the bank reconciliation s a1 31 March 2023 been reconcied to Box 87
Has an explanation of any difference betwean Box 7 and Box B baan provided?

Sactions 1 and 2 Tmhﬂu-mmammmummmnmmhn
mmmmmm:mmmmmmmmwm.

-Gavermance and Accountability for Smaller Authorities in England — a Practitioners” Guide fo Proper Practices,
can be downksaded from www.nalc.gov.uk o from www, ada.org.uk

] Governance and Accountability Retum 2022/23 Form 3 Page 2of 6
Local Councils, intemal Drainage Boards and other Smaller Authaoribes®



Annual Internal Audit Report 2022/23

KINGTON TOWN COUNCIL
www kingtontowncouncil.gov.uk

During the financial year ended 31 March 2023, this authority’s internal auditor acting independently and on the basis
of an assesement of risk, camied out a selective assessment of compliance with the relevant procedures and controls
in oparation and oblained appropriate evidence from the authority,

The internal audit for 2022723 has been carmied out in accordance with this authority’s needs and planned coverage,
On the basis of the findings in the areas axamined, the internal audit conclusions are summarnised in this table. St
out below ane the objectives of intemnal control and alongside are the internal audit conclusions on wivwthar, in all

significant respacts, the control objectives were being achieved throughout the financial year to a standard adequate
to et tha naeds of this authority,

Internal control objective

A, Appropriate ll:-nuunhg records have bean propardy kapt throughout the finandal year,

B. This authaority complied with its financial regulations, payments were supporied by invoicas, all
expandibure was apgroved and VAT was appropriataly accounted for,

C. This authonity assessed the ssgnificant dsks to achiaving its objectives and reviewed fhe adequeacy
ol arranpamants o manags theas,

. The pracep or rales requiremant resulied from an adequaeds budgetary procoss, proghess againsl
the budpet was regularty menitorsd, and reseras wire approprats,

E. Expacted income was fully recenved, basad on comect prices, propedy racordad and prompthy
banked: and VAT was appropriately sccounted for.

F. Petty cash paymants were properdy suppored by recaipls, all petly cash expenditune was approved /
and VAT approprigtely accounted for.

G, Sataries o employess and allowances 1o membars wars paid in accardance with this authoriy's -f
approvals, and FAYE and NI requiraments weare properly applied,

H. Assat and irvesimants registens wane comglata and accurata and proparly maintained

L Pariodic bank account reconciliations ware proparly camied out during the year.

J. Assouriling alaternents pregared duing the vear wans prapaned on the cormect accourting basis [receipts |
and payments o ncome and expanditure), agrecd to the cash book, supponed by an adequaie audit 'u/ |
UHMMIEWMmeMad creditars wans propery recorded,

K. If tha authesty carifind itsalf as exempl from a mted assurance review in 2021522, it med the

axemption criberin and cormectly declarad ilsall axampt. (1 the suthonly hed & lamiled agsirance 1_-/
mipw of its 202122 AGAR Hck nal covarsd)

L. The autharity publahed the reguined informaten on a websiefwebpage up to date at the tima of the
intemal audit in accordance with the relevant legisiation.

M. In the vear coversd by this AGAR, tha authonity cormectly prosided for a period for the exencise of
pubdic rights as requingd by the Accounts and Audit Fegulatons (Guvng fhe 2002-23 AGAR paricd, /

JINS

R

NS

e

ware puhiic rgils in relation io e 2021. zzaammmayamrmamm wabaile andior
suthorly approved minufes confirming Fu datas sedl

M. Tha authorty has complied with the publication requiremants HxEU!h'E:EAG.lR
[aea AGAH‘FEQQ 1 Guidance Nolps]

0. (For local councils only) m
Truest funcs (including charilabla) — The councl met #s responsibilities a8 a nuatas.

For any ofher sk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed),

Date(s) mternal audil undaaken Mame of parson who camied out the internal audit
osjos[z023 Ariny Beams Mugerry 2 (o
s bt ohero o  OS/0S12023

*If the response is 'no’ ploase Icaticns and action baing taken to address any weakness in control
I:lmtﬂld{lddﬂpmuhl’ruhlmﬁh:{d g P
Hmummummmmmnmmmmmw in this ama ]
mmwwm-mmﬂmmmm-mmmwwm{aﬂmmhm&m

Annual Governance and Accountability Retum 2022/23 Form3 Page 30l 6
Local Councils, Intérnal Drainage Boards and other Smaller Authorities



Section 1 - Annual Governance Statement 2022/23
\We acknowledge as the members of

KINGTON TOWN COUNCIL

our responsibility for ensuring that there is @ sound system of internal cantrol, including arrangemants for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1,Mmmhmwmwmmdm mﬂhmﬁﬂmnm
Wmmm_mhm%ﬂ with the Accounts and Audil Regulations
e pocountisg stalemmels.

2w malnlained an adecuaie syitern of inlomal control mmwwmw
including measuies Sasigned 10 pravent and detect hr'mu‘-pmhmwwwmnmh
ard cormuption and rpviewed B afiscthueness. ita charge.

3. W ook Gl roasondble sheps t0 Ak CuSehes mmmﬂ:mmwﬂ'mwhmmhu
i@k yene are ro matbers of actial or pobental compiiod with Proper Practivas In dong S0

per-compliance with laws, reguiations and Propes
Fractices that could hove & signiicant fnancial offect
an the abiky of this authoiy o condus! &5

busingss of manage ils feances.

I.Htmvﬂldmupwﬂmduﬂﬂpﬂw mhmmnmmmmn
the exanciss of slectan’ nghts in acomrdance with the wwmqmmmmﬂwm
mdmwwmw

5. Wa camied oul Bn Assessmn of the risks facing this mmmmwmm:mu
guthoriby and faok Rppropiate steps 1o marage hois Enpos s cma wilh [ham propedy.

risis, inchuEng fhe intreguction of inlamal conirols andhr
plares] iNsUrance Gower whens recuired.

5. W mariainad throughout the year an adequals snd mhnmmmw#mw
mmﬂmw:m#nmﬂ MMW.MMHWWHMM
raconds and coRiRGl SyElEmA. intamal controds e tha needs of this sraler aufordly.

'.r.w&lmlappmmmﬂnnmumﬂﬂimﬂ Wmmwuummwmunm
in repois from inbesmial and axbeiral audt. anrdaur ol

I W considesnd whither any Ilgatcn, Rabildes o WW}MIMHMWMHHMM
EOMITHIMERES, @wents of ranaactions, HEsaTing k! dering e pear inckuding events faking ploce after e i
mmmmym.nm-ww»nnm and Hrelimant.

e audhoitty and, where Bppeoprase, have included tham
i tha accounling siabements.

0, (For bl courcin anty) Trust funds mcluding
charkaite. In our capacity a% B sole Mandging
trualin wa dischagad our sccountabilty
Wﬂmmmhﬂm.m
financisl raporting and, @ requined, independent
ExarTination of sudiv

*Please provide explanations to the axternal auditor on a separate sheet for each 'No’ response and describe
how the authority will address the weaknesses identified. These shaats must be published with the Annual
Governance Statement.

pas ool ol of B mesporshditips whote, 84 0 body
cavpornte, il i @ soke mManaging trusies of a local
sl oF frusts.

This Annuial Governance Statemant was approved al a Signed by the Chairman and Clark of the meeting when
meeting of the authority on approval was gven:
and recorded as mnute reference. Chairman

Clark

www kingtontowncouncil gov.uk

Annual Governance al'-;dﬂ.iEuu_n&t-nﬁtr Retumn 2022/23 Form 3 _ Page 4 of 6
Lacal Councis, Intarnal Dramage Boards and cther Smatler Authorities®



Section 2 — Accounting Statements 202223 for
KINGTON TOWN COUNCIL

1. Balances broughl Tmﬂmﬂmﬂmﬂmﬂmmr

farwand 147,027 251 IE[E &8 recoided in i fnancid reoords. Valua rust egred lo
« | Box 7 of pravious pear.

2, (+} Precept or Rates and Tatar amount of pracapt {or far 1083 rates and levies)
Levies 112,000 117 500 recohvad or receivatie in the yaar. Extiude any granis

recaived.

3. (#) Totel ofher recaipls Total fntome or recaipds a3 recorded in the cashbook lass

107,263 28,513 tha procept or rateslevies recahd (fine 2} inciude any
granls recehed,

4. [} Staf costs Total axpendifure o paymens made to and an behall

of &l empliyeas, inciute gross safares and wages,
40,963 44,264] RO yErs M contribulions, employers pension
W,M&mwwm

8. [} Loan interesticapital Total expencitve or payments of capital and infares!
FEpaymEnts 0 Q mmmwmmﬂmmﬂmﬂﬂmrﬂuﬂm

@, [-} ATl ciher payments mmwwmnmhmw

74,121 169,829 book kess staff costs (e 4) and loan inferesticapifal
repaymanta (inge 5).

7. (=) Balances caffied rﬁmndanmaarﬂmatmmﬂmmn st
forward 251,206 183,128| oqual (1+2+3) - (#+5+5).

8. Total value of cash and [ Th surm of &l curent and deposit bank acoounts, cash ]
short terrh investmants 251,206 183,126 hoidings and short tanm investments hedd @5 al 31 March —

rnagwwﬂnmnimcmi'ﬂlﬂnn.

g, Teda! fiwnd assels plus Tha vaiue of all the propedy the aulfonly cwns — It is Made
lang tarm invastments 266,700 281 700 up of all s fived assets and long b Invesiments as at
and assois 1 March.

10. Todal bormowings The cutstanding capilal bakance s al 31 March of all foans

| 0 0| trom third parties {including PI¥LE)

acH Councils Gnly

11a, Désciosurs nose re Trust funds , mﬁm“ﬂmm&.ursmmmmw
[including chardabla) i# responsibie fos MAaTNEHG Trugt fursds o assela

11b. Disclosura note re Trust furds J ﬂuﬁgmhmwmmm!ﬂmmm
(including chartabla} includa any Trug imnsachions.

I cartify that for the year ended 31 March 2023 the Accounting | 1 confirm that these Aceounting Statements ware

Siaterments in this

Apnua! Govemance and AccountabeRty

F‘.a!:.u'nha-.rt:ueanpmpamd

o gifher 8 receipts and payments

axpenditune

Practilioners’ Guide to Propar

basis following the gusdance in
bg-f:-rSnnkherAuﬂm-a

Practices and present fairly

the Bnancis position of this authority.

Eppmwdhfn'r'mmllhmﬁrmmism:

a5 recorded in minule reference:

gigned by Responsible Einancial Officer befora being
prasentad to the authority for approval
Signed by Chatrman of the meating whare the Accounting
Statemenis wene approved
Dt
“Annaal Govemnanee and Accountability Return 2022/23 Form 3 Page 5 of §
Local Councils, Internal Drainage Boards and other Smaller Busthorities®



Section 3 — External Auditor's Report and Certificate 2022/23

In respect of KINGTON TOWN COUNCIL

1 Respective responsibilities of the auditor and the authority

Ouir responsidity gs auditons to complele 2 limited assurance review s set out by the National Audit Office (NAD). A lirmited
asauranca review is not a full statutory audit, it does not constitute an audt camied out in accordance with Intemational
Standarrs on Audiing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The LK Government has determined that a lower level of assurance than that provided by a fl statutory audit is approprate
for Bvase local public bodias with the bowest levels of spending.

Under a lmited assurance review, the audiior is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountabilty Retum in accordance with NAD Audior Guidance Note 02 (AGN 02) as issued by the MAD on behalf of the
Comptroller and Auditor General. AGHN 02 is avaikabie from the NAC website -

hitps:iheww.nao, ong uikicode-audit-practicalguidance-and-informaticn-fes-auditors! .

This authodity i responsible for ensuring that &s financial management (s adequate and effective and that it has

a sound sysiem of intemal control. The authority prepares an Annual Governance and Aceountabllity Retum in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2023, and

- confirms and provides assurance on those matters that are relevant to cur duties and responsiilibes as extemnal auditors.

2 External auditor's limited assurance opinion 2022/23

TExcept for the matiars mporind below]” o Tha Dais of our review of Sections 1 and 2 of he Annual Govermnance and Accountability Meham.in |
aur ior The Information in Sactions 1 and 2 of the Arcusl Govemanos and Accoustabiily Febum & in accordants wilh Proper Practices and
an mmmmml mmmmmhmmmmwmmmwmmmm

as 8

[Gontirug on o Sepanse shbal i negquined]

itier maliara nol ASCHNG DUr OpINIan which we draw 16 B altenson of the suthonky:

{continiss on & Baparabs shied i eouined)

3 External auditor certificate 2022/23

Wa certifyido not certify® that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Retumn, and discharged our responsibiliies under the Local Audit and Accountability Act 2014, for
the year anded 31 March 2023,

(Ut il celify complaikn Decalse

Extarnal Audilor Hame

Extarmal Audilor Signature Duarter

Annual Govemance and Accountability Return 2022023 Form 3 : FPage & of &
Local Councils, Intemal Drainage Boards and other Smalier Authorities™
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smalter authority name: KINGTON TOWN COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2023

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (5] 2015/234)

NOTICE

NOT ES

1. Date of announcement: Friday 9™ June 2023 (a)

Smaller Authorities® Audit Appointments Ltd. The unaudited AGAR has been

it is subject to change as a resull of that review.

Any person interested has the right to inspect and make cophes of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
intorested. For the year ended 31 March 2023, these documents will be available

on reascnable notice by application to:

{b) Town Clek, Kington Town Council, The Old Police Station, Market Hall

Street, Kington HRS 30P. Email glerk@kingtenowncouncil goy.uk, of phone

01544 2380588 or 07483 914485
commancing on () __Monday 12 June 2023

and ending on (d) ___Friday 14 July 2023

3. Local government electors and their representatives also have:

records; and

s The right to make an cbjection which concerns a mather in respect of which
the appointed auditor could aither make a public interes! report or apply 1o

srnalier authorty,

The appointed auditor can be contacted at the address in paragraph 4 below for

this purpose between the above dates ondy.
|

| 4. The smaller authority’s AGAR is subject to review by the appointed auditor

under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
20158, The appointed auditor is!

PKF Littlejohn LLP (Ref: 5BA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(zha@pkf-| com)

E. This announcement is made by (e) Mra. E. Kelso, Town Clerk/RFO

2. Each year the smaller authority's Annual Governance and Accountability
Return [AGAR) needs to be reviewed by an external auditor appointed by |

published with this notice. As it has yet to be reviewed by the appointed auditor, |

s The opportunity to question the appointed auditor about the accounting

the court for & dectaration that an item of account is unlawful, Written natice |
of an objection mus! first be given o the auditor and a copy sent 10 the

{a} Insert date of placing of the notice
wihich must be not less than 1 day balone
the date i (o) belaw

|
l (b} Inss  name,  pasiion and
pddressielephone  mumber’ emad |
address, as approprate. of the Clerk or |
other persen o which any person may
apply 1o nspect the accounts

ic Insar dabe, which must be ab least 1
day after the date of anncuncement in (a)
above and at leasi 30 working days
| before the dals appoinied in [d) below

{d} The nspection pariod batwesn (c)
ard (d) must be 30 working days
inclizsiane and muess includs e fsl 10
working days of July

{g) knserl name and posmon of person

placing the notice — this parson must be

the mesporsble Brancial officer for the
| smaller putharty




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 {the Act) governs the work of auditors appointed to smaller
authorities, This summary explains the provisions contained in Sactions 26 and 27 of the Act. The Act

authorities, other organisations and the public conceming the accounts being audited.

Az a local elector, or an interesied person, you have certain legal nghts in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local govemment elector for the area fo which the accounts relate you can also
ask guestions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incumred by the smaller authority form part of its running costs.
Tharefore, indirectly, local residents pay for the cost of you exercising your rights through their council
fax,

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not imited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate {0 an kem in the accounts, You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (5) — (10} of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it shoulkd
nevertheless be disclosed,

When smalier authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 20 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to ingpect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
hawve to pay a copying charge. The 30 working day peried must include a commaon period of inspection
during which all smaller authorities” accounting records are available to inspect. This will be 1-14 July
2022 for 2021722 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legistation that
gowerns the inspection of accounts and objectons.

The right to ask the auditor questions about the accounting records

¥You should first ask your smaller authority about the accounting records, since they hold all the
detalls. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions whera possibla, they are not always obliged to
do 80, For example, the guestion might be better answered by another organisation, reguire
investigation beyond the auditor's remit, or involve disproportionate cost (which is bome by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The



advertisement or notice that tells you the accounting records are available to inspect will alsa give the
period for the exercise of public rights during which you may ask the auditor questions, which hera
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.

Before you ask the external auditor any questions, inspact the accounting records fully, so you know
what they contain. Please remember that you cannat formally ask questions, under the Act after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time, But these are nat questions under the Act

You can ask the external auditor questions about an item in the accounting records for the financial
year baing audited. However, your right to ask the external auditer questions is imited. The external
auditor can only answer ‘what’ questions. not ‘why' guestions. The external auditor cannot answer
questions aboul policies, finances, procedures or anything else unless it is direclly relevant to an item
In the accounting records. Remember that your questions must always be about facts. not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your quastions of the smaller authority. Now you
may wish o chject to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern arsing from the smaller authority’s finances. A local government elector
can ask the external auditor to apply to the High Court for 2 declaration that an itlem aof account is
unlawful, or to issue a report on matters which are in the public interest, You must tell the external
auditor which specific item in the accounts you object to and why you think the item is uniawful, or why
you thnk that a public interest report should be made about it. You must provide the aexternal auditor
with the evidence you have to support your objection Disagreeing with income or spending does naot
make it unlawful. Te object to the accounts you must write to the external auditor stating you wanlt o
make an objection, including the information and evidence below and you must send a copy to the
smaller authority. The naotice must include:

confirmation that you are an elector in the smaller autherity's area,

why you are objecting to the accounts and the facts on which you rely:

details of any item in the accounts that you think is uniawful and

details of any matter about which you think the external auditor should make a public interest
report

o @ & ®

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountability Aotk 2014,

A final word

You may not use this ‘right to object' to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens' Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questicns
and objections. In deciding whether to take your objection forward, one of a series of factors the auditer
must take into account is the cost that will be involved, they will anly continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against
an auditor's decision not to apply o the courts for a declaration that an tem of account is uniawiful, you
will have to pay for the action yoursaif.

[ 1

For more detailed quidance on public rights and [ | Y90 WSk 10 cortact your authorlty's appointed
the special powers of auditors, copies of the paragraph 4 of the Notice of Public Rights and
publication Local authorily accounts A guide o Fumr";am" of Unsudited Amnusl G rini
vour rights are available from the NAG website. Accountability Return




clerk@kinﬂtuntuwn:uun:ilﬂuu.uk

From: Amold, Jenny <lenny.Amold@herefordshire.gov.uk>
Sent: 12 May 2023 10:40

Te: Ameld, Jenny

Subject: Kington Transport Study Consultation - STAKEHOLDERS
Attachments: Kington Transport Study - Stakeholder Engagement. pdf

Dear Sir or Madam

Herefordshire Council is in the process of undertaking the Kington Transport Study. We are sending you a short
slidedeck outlining the purpose and objectives of the study.

Also, imorder to assist our consultants AECOM to gather information about existing facilities, condition and
circumstances, we have prepared four relatively short questionnaires to obtain your opinion regarding:

* Walking Hub = How facilities can be improved in the Kington area to better promote the town as a
centre of excellence for walkers;

e High Street — How the main retall streets can be improved to stimulate the economy of the town;

# Parking — How adequate are the car parking facilities in the town and what can be done to improve
parking availability;

¢ Bus service — How adequate are bus services in the Kington area and what can be done to improve
utilisation of the services.

The attached slidedeck also provides further details of this engagement exercise.

Please use the links below to access the questionnaires,

Bus Services - https://forms.office.com/r/nLr3TcLMZY
Walking Hub - https:/ fforms.office.com/r/bvgfbd WPH1
High Street - https://forms.office.com/r/MpYh35QuCp
Parking - https://forms.office.com/r/KRkrwEzcaw

We are asking you to complete as many or as few of the questions you wish to answer, in order for your opinion to
be expressed and communicated. Your views are important 1o the success of the study and to developing the
optimum outcome for the town.

We would please request that you submit your responses no later than noon on 7 July 2023
Following this engagement, the key findings from these guestionnaires will be shared and there will be a further
engagement exercise to consider the options available to create improvements. More detalls regarding this

engagement exercise will be circulated in due course.

Please contact Darren Abberley, Project Manager, AECOM - Darren. Abberley@aecom, com , if you have any queries
Or encounter any isswes with accessing the questionnaires.

Kind Regards

Jen



HerefOrdshire.gov.uk

Jenny Armold Corporate Services
Programme Co-ordinalor Plough Lane
Programme Management Office Hereford

Tel | 01432 261541 HR4 OLE

Email: Jenny Amoid@herefordshire gov uk
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Kington Transport Study Consultation

Bus Services - https://forms.office.com/r/nLr3TcLMZY
1.Please identify the stakeholder group you are representing.

2.How would you describe the quality of service provided by the bus operator
in Kington? Excellent, Good, Average, Poor, Very Poar

3.What are your views on the quality of service provided (including frequency
of services, costs, maintenance of the buses, connectivity with key destinations,
bus shelters etc)?

4. In your opinion, how well used are the existing bus services in Kington? Has
there been a noticeable change in demand post-pandemic?

5.Please provide any additional comments on issues / opportunities related to
bus services in Kington.

Walking Hub - https://forms.office.com/r/bvafbdWPH1

1.Please identify the stakeholder group you are representing.
2. Which walking routes do you think are most popular in Kington?

3.What are your views on the condition of the existing walking routes? Please
relate any specific issues to the name of the specific route.

4.How would you describe the level of information available for identifying the
existing walking routes (signage, maps, apps etc)? Excellent, Good, Average,
Poor, Very Poor

5.Please identify any specific conflict points between the highway network and
the key walking routes.

6.How would you describe the current level of marketing of Kington as a
significant walking centre? Excellent, Good, Average, Poor, Very Poor

7.How would you describe the overall provision of existing routes / supporting
services (eg. accommaodation availability and quality, food/drink, shopping,
other attractions) to support Kington's status as a walking hub? Very Strong,
Strong, Average, Weak, Very Weak



8.Please provide any additional comments on issues / opportunities related to
walking routes / the walking hub concept in Kington.

High Street - https://forms.office.com/r/MpYh350xCp

1.Please identify the stakeholder group you are representing.

2. What are your views on the pedestrian environment in the High Street area
(surfacing, street furniture, litter, maintenance etc)?

3. How would you describe the quality of the pedestrian environment?
Excellent, Good, Average, Poor, Very Poor

4. How would you describe the level of personal security in the High Street
area (lighting, CCTV, instances of crime etc)?

5. What are your views on the existing level of footfall? Are there any specific
pinchpoints where congestion is often experienced? If so, where are they?

6. In your opinion, what has been the impact on footfall post-pandemic?
Increased, Decreased, No Change, Don't Know

7. In your opinion, how accessible is the High Street area for vulnerable users
(eg. tactile paving, braille signage, footway width etc)? Excellent, Good,
Average, Poor, Very Poor

8. When visiting the High Street area, which of the below would you most
commaonly do to access it?

Drive and park in a nearby car park / Drive and park on street / Take the bus / Walk
from home / Cycle from home [ Other

5. How would you describe relationship between pedestrians and vehicle users
in the High Street area? Are there any conflicts between pedestrians and other
vehicles, including cars, HGVs and service vehicles? If so, where are they?

10. How would you describe the level of road safety in the High Street area?
Excellent, Good, Average, Poor, Very Poor

11. Please provide any further detail on your views on the road safety of the
High Street area,

12. What are your views on the existing provision of cycling facilities and
demand in the High Street area?



13. Please provide any additional comments on issues / opportunities related
to the High Street area in Kington

Parking - https://forms.office.com/r/KRkrwEzczw

1. Please identify the stakeholder group you are representing.
2.How would you describe the existing level of parking provision in Kington?
Too much/ Too little / Adequate / Don't Know

3.What are your views on the quality of parking provision in Kington? Please
identify any specific issues at specific car parks, including in relation to
lighting, CCTV, surfacing etc?

4.What are your views on the location of parking for accessing services
(including for Blue Badge holders)?

5.What are your views on the current approach for parking charges in Kington
(all public car parks are currently free with the exception of Mill Street)?

6.Please provide any additional comments on issues / opportunities related to
parking in Kington.



Rachel Ricketts
54 Ridge Street
Kington
HRS 30

2" May 2003
Dear Racheal

I have pleasure in giving below our revised quote for your project,

Standing Dog Plague

To Make a Pattern: £78.00 plus VAT
To Cast and Finesh: £322.00 plus VAT
Total Job Cost: £400.00 plus VAT

The above price is to make a rubber pattern of the lettering, cast in bronze and finish a plague
measuring approximately 15 x 10cm, with reduced quantity of letters,

We have included for a traditional bronze patina but we are able to achieve many finishes and
will be happy to discuss this if you wish.

We are currently working on a lead time of 12 weeks from receipt of your piece and acceptance
of our quote; this is subject to the foundry’s workload at that time, Please discuss lead times
with a member of our pricing team.

I trust this is acceptable and look forward to your response. If you would like to discuss any
aspect of this project please feel free to call me.

Yours sincerely

Chris Weston
Heard of Sales

Mease note:

The price Is valid for three manths from the date of guotation.

Dhar peices. do not include VAT, collection, delivery ar installatios unless otherwite stated,

The above is neﬂmltﬂﬁ:wﬁfmlhmﬁmmmhﬂmﬂimwmm provide, We will be
able to give a better indication of the price upon viewing the piece to be cast,

§ Heod Offica: Stroud Shudio
t" CE]SﬂE Fine Arts I:'I:}l!..ll"ll"..'ﬂ""_.lr Casile Fire Arts Foundny Lid, Corstig Fina Arls Faundry Lid,
reclising your sculptural vision Lianwhoeadr Yrm Mochnant, InChibrock: Troding Eskabe., Urits MAB & N7
; Crperastiy, Powys 5710 OAA dfroud GLS SEY
v ronesloundry . co.uk
Tasl: 4484 () 1671 TRO2S1 WAT REG: 504 |48 895

inlo@bronzalaundry oo uk COMPAMNY REG: 045 508 09
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