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KINGTON

Members of the Council you are

HEREF SRS aikE hereby summoned to attend a meeting of

2

w

10.

Kington Town Council

to be held on Monday 20* January 2025 at 6.00pm

at The Old Police Station, Market Hall Street, Kington HR5 3DP
for the purpose of transacting the following business.

Agenda

Apologies, Declarations of Interest and Requests for Dispensation

Minutes:

To agree the minutes of the meeting held on 16" December 2024

To note councillor resignation

Public participation:

a) Police matters: To receive the police report

b) To receive the Ward Councillors Report

c) To receive matters raised by members of the public present

Mayor’s Report

Clerk’s Report

Financial Matters

a) To approve payments, as per payment schedule

b) To note receipts since the last meeting

c) To agree Risk Review for 2024/5

d) To agree Statement of Internal Control for 2024/5

e) To consider general insurance renewal terms for 2025/6

f) To consider group personal accident insurance terms for 2025/6

g) To note and consider request for financial support from The Lion Hub CIC

h) To note and agree grant funding to support Kington Recreation Ground Trust for
2025/6

i) To agree draft budget for 2025/6

i) To agree precept request to Herefordshire Council for 2025/6

k) To agree appointment of financial examiner for the Town Council

Planning Matters

To note and consider advice from Herefordshire Council on impact of revised National

Planning Policy Framework

To note proposal by Herefordshire Council to instal Electric Vehicle Charging points in

Common Close

To consider proposal for preparation of a Festivals Brochure for 2025 and, if agreed, to

agree delegation to working party to prepare proposal for consideration

Kington in Bloom. To consider quotations for maintenance and repairs to planters etc.

for 2025 season
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12

13

14.
15.

Update on Herefordshire Council’s proposals regarding a feasibility study into Kington’s
Economic Development Plan and to authorise two representatives to assist
Herefordshire Council with this proposal

To consider co-option of candidate for role of Town Councillor to fill one of two current
vacancies and, if agreed, to receive Declaration of Acceptance of Office

To note reports from Committees:

a) Planning & Environment Committee held on 13 January 2025

b) Finance & General Purposes Committee held 20t January 2025 (verbal report)
Information only item: Reports from councillors

Items for the next agenda and date and time of next meeting

Issued by:

Liz Kelso, Clerk, Kington Town Council

Tel: 01544 239098 or mobile: 07483914485
Email: clerk@kingtontowncouncil.gov.uk

15.1.2025

Members of the public are welcome to attend meetings of the Town Council and may, at the
discretion of the Chairman, speak on some agenda items. For further information on council
procedures please speak to the clerk.

In the interests of the health and well being of councillors, staff and members of the public in
at tendance, please do not attend this meeting if you are unwell whether or not you have
tested positive for covid or any other virus or infectious disease.



KINGTON TOWN COUNCIL
Meeting held on Monday 20* January 2025
Clerk’s Report

This report identifies activities of the Clerk since the last meeting other than those addressed
elsewhere on the agenda or addressed by other Members as part of their report and includes some
items which are for information only.

1. Councillor Vacancies

Members will be aware from agenda item 3 that following recent resignations from the town
council, the public now has an opportunity to request an election. If no request is received by
Herefordshire Council by the due date, the town council is able to co-opt to fill any vacancy. This
now means that there are a total of four vacancies for the role of town councillor. If anyone is
aware of anyone who might be interested in this role, please ask the individual to contact the
Clerk as some checks are required before the individual can present themselves for co-option.

2. Herefordshire Council Connected Communities Scrutiny Committee

As reported at the last meeting, Herefordshire Council’s Connected Communities Scrutiny
Committee is carrying out a piece of work to scrutinise the Herefordshire Council’s progress in
working with the market towns to produce the market town investment plans for each of the
market towns. The Clerk will be attending a meeting on 15" January and will provide a verbal
report on this at the full council meeting

3. Meeting with Herefordshire Council Leader and CEO

The meeting with Herefordshire Council scheduled to take place on 7t January 2025 at short
notice. We await confirmation of the rescheduled meeting.

4. Defibrillator for the Masonic Hall

Installation of the the additional defibrillator at the Masonic Hall is in progress but not yet
installed.

5. Electrical work in Kington

As reported at the last meeting, the Mayor and Deputy have met with a representative from
National Grid about electrical work planned for Ellen Lane in January which will involve replacing
the electrical sub-station there. The current proposals are that some parking spaces outside the
Garth will be taken up with storage for equipment etc. with no requirement for additional
parking to be provided at the Recreation Ground.

The larger project linked to this work is likely to involve work to the High Street replacing main
cables serving High Street businesses in 2026. This is a much bigger project with major
implications for the town so National Grid are being encouraged to engage with the Town
Council, local businesses and other stakeholders to plan for this work.



6. Kington Royal British Legion Branch

Eardisley and Hereford area of the Royal British Legion are hoping to bring back the Kington
Branch of the Royal British Legion. And have set up a public meeting at the Burton Hotel on 9t
April at 7.30pm to help revive the branch. The Town Council has been asked to help promote
the meeting and councillors are encouraged to attend.
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KINGTON

HEREFORDSHIRE

KINGTON TOWN COUNCIL
Statement of Internal Control
2024-5

Background

The Accounts and Audit Regulations 2015, as amended, requires that the Council must ensure that it
has a sound system of internal control which ensures that the financial management of the council:

® Facilitates the effective exercise of its functions and the achievement of its aims and
objectives

® Ensures that the financial and operational management of the council is effective

® Includes the effective arrangements for the management of risk

Local Councils are required to review the effectiveness of the internal control system at least once a
year.

Internal Control Environment
The Town Council

e The Town Council consists of 15 town councillors and meets monthly to approve all payments,
and to receive reports and recommendations from committees

e The Town Council has appointed a number of committees, with clear terms of reference, which
consider aspects of the day to day business of the council, including a Finance and General
Purposes Committee which has specific responsibilities for financial matters relating to the
operation of the Town Council.

e The Town Council has adopted Standing Orders, Financial Regulations and other policies in
accordance with recommended practice and reviews this annually.

e The Town Council operates under General Power of Competence

Town Clerk/Responsible Financial Officer

e The Council has appointed a Clerk to the Council who acts as the Council’s advisor and
administrator. The Clerk is the Council’s responsible Financial Officer and is responsible for
administering the Council’s finances.

e The Clerk is responsible for the day-to-day compliance with laws and regulations that the Council
is subject to and for managing risks. The Clerk also ensures that the Council’s procedures, control
systems and policies are adhered to

Annual Statement of Internal Control
Adopted by Kington Town Council at a meeting held on



Internal Auditor

The Town Council has appointed an independent internal auditor who is responsible for
reporting to the Town Council on an annual basis

The Internal Audit report includes a review of systems and procedures, adherence to
regulations, compliance with accounting standards and review of risks and contributes to the
Annual Governance Statement and Accounting Return of the Town Council.

At least every three years or as frequently as is felt appropriate, the Finance & General Purposes
Committee will review the effectiveness of the internal Audit process and report this to Full
Council

At least every three years or as frequently as is felt appropriate, the Finance & General Purposes
Committee will review the appointment of the Internal Auditor and make recommendations to
Full Council

The appointment or re-appointment of the internal auditor will be agreed on an annual basis
notwithstanding any long term agreement for internal audit services

External Audit

In accordance with the Accounts and Audit Regulations, the external auditor for the region is
appointed nationally and for the current year is PKF Littlejohn.

As a Town Council with a turnaver in excess of £25,000 for the year, the Town Council is
required to submit an Annual Governance and Accounting Return relating to the financial year
ending 31* March in a prescribed format to external auditors for review, no later than 30" June.
Matters raised by the external auditors must be reviewed by the Town Council each year and the
report of the external auditor must be published on the Town Council’s website.

Exercise of Electors Rights

Each year local electors have the right to inspect the accounts and all documents relating to
those accounts, including contracts, work orders, reports etc. and to raise any issues thereon
with the external auditors during a period of 30 working days which includes the first ten days of
July.

Confirmation of the arrangements for the exercise of electors rights must be published on the
Town Council’s notice boards and website no later than one day before the start of the specified
period.

Internal Control Measures

Accounting records

All accounting records, cash books, etc. are kept electronically using RBS Alpha Software system.
Payments are uploaded to the cash book on a monthly basis and reconciled to the bank
statement(s) monthly

Reports generated by the software system form the basis for reports to the F&GP Committee at
least quarterly

Annual Statement of Internal Control
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Banking

e Unity Bank plc are the Town Council’s approved banking providers

e Signatories to the bank account to be approved annually and must consist of at least three
authorised signatories with two out of the three being required to authorise all payments,
standing orders, direct debits and other instructions to the bank
Authorised signatories may view accounts and approve payments only
Any staff member with authority to prepare payments may not also approve payments

Payments

e Depending upon the nature of the supply, all invoices are checked by the Clerk/RFO to confirm
that the goods or services have been received, that the price is correctly quoted, invoices are
addressed to the Town Council, VAT is correctly identified and there is a corresponding order,
invoice or authority for the purchase/supply.

e All payments are listed on a payment schedule for presentation to the relevant meeting of the
Town Council for authorisation. Once approved, the payment schedule is attached and forms
part of the Minutes of the relevant meeting. Any payment made between meetings, in
accordance with the provisions of the financial regulations, are reported at the next available full
council meeting.

e Original invoices are retained for inspection, numbered for ease of reference and filed in date
order for each financial year.

e Payments are made electronically wherever possible and are uploaded to the bank by the
Clerk/RFO at least monthly in accordance with the payment schedule as presented to the
meeting

e All payments, whether electronic or by cheque and including direct debit and standing order
payments, are authorised by at least two signatories and records of those authorising are
available through the banking records.

e Where payment by direct debit is required by a supplier, payments are reviewed and authorised
on an annual basis by Full Council.

e Standing Order payments are used for salary and related payments only and authorised by full
council annually.

e Amendments to payee bank details must be authorised by two cheque signatories in accordance
with bank payment systems.

®  Unity Bank plc operates a payee bank account checking system to ensure payment are made in
accordance with legitimate payee details

Receipts

® Receipts generally consist of the payment of the annual precept, VAT reclaim, income from the
markets and any grant receipts which are paid directly into the Town Council bank account

e The Clerk/RFO checks each receipt against amounts expected, that they are correctly calculated
and received when due.

e Any income received other than directly into the account must be banked within 7 days of
receipt.

Annual Statement of Internal Control
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VAT

e Clerk/RFO checks all invoices are addressed to the Town Council and that VAT is correctly
calculated and shown separately

® Aseparate account for VAT paid (and received) is maintained and at least annually a claim made
under VAT126 to reclaim VAT on non business activities, and reported to the Town Council

PAYE

Al staff contracts are prepared by the Clerk and agreed by the Town Council, indicating salary
scale, whether overtime payments are to be made and matters such as holiday pay, sick pay, etc.
etc.

e Al staff are paid through the PAYE system using HMRCs Basic Tools programme to calculate
correct amounts and payments to HMRC as required

e Salaries are paid electronically each month to be received by the employee no later than 28 of
each month

e The Clerk prepares payslips detailing gross and net payments, details of deductions etc. and
sends these to the relevant staff member no later than the end of each month.

e Anannual reconciliation of PAYE payments is made in March of each year to ensure any under
or over payment is addressed before the end of the financial year

e Relevant P60s and other payroll documentation is provided to all staff no later than May each
year for the preceding tax year

Budgets

e The Finance & General Purposes Committee prepares a budget each year using data from
current and previous year expenditure plus plans for activities in the budget year. Work starts
in September/October with the aim of presenting the final draft to Full Council for approval in
January at the latest.

e  Full Council approves the budget for the forthcoming year no later than the January preceding
the financial year to which the budget refers

e During the financial year a review of expenditure against budget is carried out quarterly by the
Finance & General Purposes Committee and any concerns reported to Full Council at the next
available Full Council meeting

Precept

e Arecommendation on precept for each year is made by the Finance & General Purposes
Committee as part of the budget setting process, taking into account planned level of
expenditure for the year and the use of any general or earmarked reserves and approved by Full
Council no later than January of the year immediately preceding the financial year to which it
refers.

e The Clerk/RFO prepares the necessary Precept request for submission to the Unitary Authority in
accordance with the required timescales, retaining a copy of the submission within the
accounting records

e Aspayment is received, the Clerk/RFO checks this against expected payment, reporting receipt
to Full Council at the next available meeting.

Annual Statement of Internal Control
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Purchases

e Financial Regulations, as agreed by Full Council, set out procedures for obtaining quotations or
tenders for contracts for goods and services at specified contract levels

e All tenders and specifications for the supply of goods and services are prepared by the Clerk/RFO
in accordance with Financial Regulations and other policies and procedures agreed by the
Council

e With the exception of routine administrative expenditure and consumables, all orders for goods
and services to be approved by Full Council or the Clerk/RFO in accordance with Financial
Regulations and Standing Orders

Asset Management

e All acquisitions and disposals to be noted on the asset register by the Clerk/RFO

Insurance and Risk Management

e Adequate levels of insurance to be maintain for all assets and liabilities as recommended by the
Town Council’s insurance advisors and reviewed annually

e Areview of all risks to be carried out annually by the Finance and General Purposes Committee
and approved by the Town Council.

Effectiveness of Internal Control Measures

e Each year the Finance & General Purposes Committee will review the effectiveness of the
Internal Control Measures and report to Full Council, making recommendations as appropriate.

Annual Statement of Internal Control
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KINGTON TOWN COUNCIL
Meeting held on Monday 20™ January 2025
Agenda item 6(e) - Insurance renewal

The Town Council insurances are due for renewal on 23" January 2025. The insurance portfolio

consists of three main policies and recommendations:

Commercial combined policy

Covering predominantly physical and liability risks including
Employers liability, third party liability and buildings/contents
Cover where required. Sums insured vary according to risk

Proposed premium
Group Personal Accident
Covers accidental bodily injury or death to employees,
And/or councillors during the policy period

Proposed premium
Cyber Cover (new proposal)
Covers risks associated with cyber attacks against the
Town council and its activities and includes recovery
And reinstatement costs etc. Quotation is based upon
£500,000 limit of indemnity
Total proposed premium £5,486.67

Notes:

actual premium 2024 was £4,739.00 but excluded Cyber cover
all sums insured increased in accordance with rebuilding index

£4,677.12

£423.99

£385.56

Cyber cover based upon a cyber risk assessment carried out in conjunction with brokers

Further details of all insurances available by clicking on the link below

Insurance
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Cafe &.Wﬂub

The Lion Hub with The Community at its Heart @

Lion Hub CIC

52 Bridge Street

Kington

HRS 3DJ

Email theliontalkhub@aol.com

Thursday, 2nd January 2025
Dear Supporter,
Wishing you a Happy New Year!

I would like to take this opportunity to thank you for your kind words and continued support of The Lion Hub
throughout 2024. Thanks to the generous backing of people like you, we have grown significantly over the past
year, supporting more than 15 local groups who use our facilities. As a Talk Community Hub, we have also
worked with countywide and national organisations to extend our support to the community of Kington and
beyond.

However, as we enter 2025, we face a period of uncertainty. In October, our landlord informed us of his
intention to sell the building. After careful consideration, we believe that purchasing the building is the only
viable way forward to ensure the Hub's stability, security, and long-term sustainability. This will also enable us
to continue our important work and open the door to greater funding opportunities.

To secure the future of The Lion Hub, we are seeking donations or pledges to help raise the £85,000 required
for the deposit. We plan to obtain a commercial mortgage to complete the purchase. Over the past three
months, we have raised a total of £55,000 in pledges from individuals, with an additional £270 through our
GoFundMe campaign and £420 from counter collections, bingo nights and cash donations. The Lion Hub CIC
is a not-for-profit company, and every contribution helps us towards our goal.

We would be incredibly grateful for your financial support to help us continue this essential work. If you are

able to donate or pledge, please feel free to visit us at the Hub or reply to this letter with the amount you wish
fo contribute.

Any donations made towards the deposit will remain as equity in The Lion Hub CIC. In our articles of
association, it is stated that should the company cease trading, all assets will be donated to other
organisations or charities within Kington.

Unfortunately, time is of the essence and we have until the end of January to begin the purchase process. If
we do not raise the necessary funds, The Lion Hub will close when the building is sold.

The Lion Hub CIC 14241081 Reg Office: 52 Bridge Street, Kington. Herefordshire HR5 3DJ



Should you need any further information or wish to discuss a donation, please don’t hesitate to contact me.
Your support at this critical time will help us secure a brighter future for The Lion Hub and the community we
serve.

Thank you once again for your ongoing support.

Yours sincerely,
Miss Kate Watkins
Hub Manager




KINGTON TOWN COUNCIL
Meeting held on Monday 20" January 2025
Agenda item 6(h) — Grant request from Kington Recreation Ground Trust for 2025/6

At a meeting held on 13™ January, Kington Recreation Ground Trust agreed a budget for 2025/6 a
attached.

It was further agreed to request grant funding from Kington Town Council to support the work of the
Recreation Ground Trust of £95,500.
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KINGTON TOWN COUNCIL
Financial Examiner Role

The Town Council’s financial examiner is responsible for checking expenditure and receipts against
the town council bank statements/bank reconciliations and payment schedules as approved at each
meeting of full council.

1. The role should only be carried out by a councillor who is not a cheque signatory and not the
Chair/Mayor in accordance with the Town Council’s financial regulations.

2. Tasks required include:

e Attending the town council offices on a monthly or quarterly basis to review the
financial records

e Checking that invoices are correctly listed on payment schedules as presented to

meetings

Checking that the payments and receipts are reflected on the bank statements

Checking that invoices and receipts are entered correctly in the cash book

Checking that the bank reconciliations have been correctly calculated

Preparing a report for the Finance and General Purposes Committee to reflect checks

carried out and highlighting any issues identified

® Signing the invoices, payment schedules, bank statements and bank reconciliations to
confirm these checks have been carried out

3. This task could be carried out on a monthly basis or quarterly on dates and times to be agreed
with the Town Clerk. Finance and General Purposes Committees are held bi monthly on the first
Monday.



clerk@kinﬂtontowncou ncil.gov.uk

From: Riddle, Siobhan <Siobhan.Riddle@herefordshire.gov.uk>
Sent: 20 December 2024 17:03
Subject: Latest Planning advice from National to Local

Dear Parish and Town Councillors,

As you may be aware the National Planning Policy Framework (NPPF) was issued on 12 December
2024. Atthe time of its publication there was quite a lot of news circulating about the Government’s
plan to deliver 1.5 million homes across England. The NPPF has implications for Local Plan making as
well as Neighbourhood Planning which we are currently working through to understand. In the first
instance | want to make you aware of some of the higher level changes in the NPPF.

The Government has set mandatory housing targets for councils across England. Targets are no
longer advisory and this level of growth must be accommodated. Contrary to the council’s feedback
in September 2024 to the NPPF consultation to substantially reduce the proposed housing target,
this figure remains high at 27,260 homes (240 homes lower than the 27,500 proposed in the draft
NPPF). The current emerging Draft Local Plan passed Regulation 18 but it only had provision for
16,100 new homes, the new NPPF requires an additional 11,160 homes over the 20 year plan
period. The NPPF makes clear that all growth should be accommodated in sustainable locations.

For Development Management decisions, the new NPPF takes immediate effect from 12 December
2024, and this has a significant impact upon 5 Year Housing Land Supply (5YHLS). Priorto the
publication of the NPPF Herefordshire had a 5YHLS of 5.79 Years. The application of the new NPPF
reduces the 5YHLS down to 3.09 years. The revised housing target for the county now results in a
lack of a 5YHLS. Therefore there is a Presumption in Favour of development and deviation away from
the plan led process where a 5 year supply cannot be demonstrated. Inthe absence of a 5HYLS it is
anticipated that there will be an increase in speculative applications which would not have otherwise
come forward.

Where Neighbourhood Development Plans are concerned, the age of the plan is important in
decision making. This means that for plans that contain policies to meet their identified housing
requirement, and which are not more than five years old, paragraph 14 of the NPPF allows the
decision maker to attach significant weight to the neighbourhood plan even when the council cannot
demonstrate a five year housing land supply. For parish groups with plans that are less than 5 years
old; both a and b of paragraph 14 is applicable and will be a material planning consideration when
assessing the principle of speculative housing developments in the Designated Neighbourhood Area.
Where NDPs are older than 5 years from December 2024, then the NDP is out-of-date and paragraph
11d of the NPPF is what the decision maker must determine the application against particularly for
housing provision.

The significant increase in housing numbers cannot be accommodated by the current Regulation 18
Local Plan as consulted upon in March 2024. The LPA must accommodate this mandatory housing
target. The current Draft Plan cannot progress in its current form as it does not take the additional
43% housing increase into account. The current evidence to support the Local Plan that makes
provision for 16,100 dwellings would not support this level of growth. As a result, the Council must
decide how it wishes to proceed with Local Plan making. Consequently, this will affect how
Neighbourhood Plans also wish to proceed as they will need to meet the ‘basic conditions’ and be in
conformity with an adopted local plan when embarking on progressing with a new or reviewed NDP.
1



Given the significance of the changes proposed in the NPPF, further clarification is being sought in
respect of a number of matters and these may need to be reported at a later date.

Please note that due to timing of this information, staff may not be available to answer queries over
the Christmas and New Year break but will be available in early January 2025.

Happy Christmas and best wishes for the New Year

Siobhan
Siobhan Riddle

Acting Strategic & Neighourhood Planning Manager
Strategic & Neighbourhood PlanningTeam
Plough Lane, Hereford, HR4 OLE

Economy and Environment Directorate
Herefordshire Council

01432 260142
siobhan.riddle@herefordshire.gov.uk
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Chartered Town Plannet

Main Council Switchboard:

01432 260000

General Planning Enquiries:
lanningenquiries@herefordshire.qov.uk

Planning Registration Enquiries:
lanningregjstration@herefordshire.gov.uk
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KINGTON TOWN COUNCIL
Meeting held on Monday 20* January 2025
Agenda item 10 - Planter maintenance 2025

The planters and baskets in and around Kington are a much valued addition to the environment of
the town, attracting many positive comments from visitors and residents. In recent years baskets
and planters have been maintained by a local business with all planters receiving a review and any
repairs carried out prior to being planted in May and watered throughout the summer months until
October.

The current contractor has quoted the following for the 2025 season:

Removing old plants, renewing the compost and feeding: £2,706.00

Monthly maintenance to include watering, feeding, strimming around,
Replacing plants as necessary to end summer or 31% October at the
latest £600.00 monthly

The above does not include any repairs or replacements as a result of vandalism or theft.

A request has been made for additional spring bulbs at the end of October 2025 which may be
difficult due to some planters having established plants that need to be left making it difficult to
estimate cost but it has been suggested that an allowance of £600 might be appropriate for this
work.



